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 Docĺmenĵ Reōiĭion HiĭĵoĩŔ 
 Version number  Date  Reason for changes 

 Version 1.0  May 2023  Version 1.0 of this document was called ‘Safeguarding Policy, 
 Procedures & Codes of Conduct’ and was created using the CSS 
 template, current at that time. It superseded the previous HBEFC 
 document  �Safeguarding Children and Vulnerable Adults  Polics and 
 Guidance Notes for Children and Youth Workers�  , dated  November 
 2015, and all its revisions. 

 Version 2.0  February 2025  Updated using CSS most recent template. Document name changed 
 to ‘  Safeguarding Children� Young People and Adults�  . 
 Sections A - E contain material from Sections 1 -1Ç of Version 1.0, 
 with updates, additional material and revisions. 
 Section F contains appendices as Version 1.0 with minor updates. 
 Previous Appendix K is included in Section B. 
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 Secĵion A˔ Safegĺaĩding Sĵaĵemenĵ 

 HeUne Ba\ EYangelical FUee ChXUch (HBEFC) iV commiWWed Wo cUeaWing a healWh\ chXUch 
 enYiUonmenW. We ZanW eYeU\one Zho comeV inWo conWacW ZiWh XV Wo feel Vafe, YalXed, and caUed 
 foU. We belieYe WhaW each peUVon iV made in Whe image of God, and aV a UeVXlW haYe an inheUenW 
 digniW\ and ZoUWh. 

 We alVo UecogniVe WhaW Ze liYe in a VinfXl ZoUld, ZheUe hXman beingV Uebel againVW God and hiV 
 Za\V foU XV, and haUm one anoWheU in innXmeUable Za\V. We belieYe WhaW Whe hXman heaUW iV 
 Zicked and deceiWfXl and WhaW Ze aUe all capable of falling inWo Vin. 

 We belieYe in Whe good neZV WhaW God offeUV XV foUgiYeneVV and neZ life if Ze Zill UeceiYe JeVXV 
 ChUiVW aV oXU VaYioXU and LoUd. We belieYe WhaW Zhen Ze VXbmiW Wo God and alloZ him Wo ZoUk in 
 XV b\ hiV Hol\ SpiUiW, Ze Zill gUoZ in oXU faiWh and gUadXall\ become moUe like JeVXV. OXU gUeaWeVW 
 pXUpoVe and jo\ iV Wo be in UelaWionVhip ZiWh God, and Wo knoZ hiV WUanVfoUming ZoUk ZiWhin XV, 
 giYing XV Whe poZeU Wo change and become moUe ChUiVWlike; liYing liYeV WhaW gloUif\ God. 

 The chXUch iV a place ZheUe Whe loYe of God foU each peUVon iV diVpla\ed and ZheUe Ze liYe, leaUn, 
 and gUoZ WogeWheU in oXU faiWh. ThiV inYolYeV VXppoUWing, encoXUaging, and eYen challenging and 
 UebXking one anoWheU Zhen Ze Vin; all foU Whe gloU\ of God and foU oXU indiYidXal and mXWXal good. 
 We belieYe WhaW God VeeV eYeU\Whing and WhaW he knoZV eYen oXU VecUeW and hidden VinV and WhaW 
 one da\ each of XV Zill VWand befoUe him aV oXU jXdge. 

 AV Ze joXUne\ and gUoZ WogeWheU in WhiV life of faiWh, Ze UecogniVe WhaW Ze aUe noW peUfecW and WhaW 
 aW YaUioXV WimeV Ze Zill all haYe Wo boWh offeU and Veek foUgiYeneVV. We do, hoZeYeU, UecogniVe 
 WhaW ZiWhin oXU chXUch WheUe iV Whe oppoUWXniW\ foU indiYidXalV oU gUoXpV Wo haUm, abXVe, oU e[ploiW 
 oWheUV. We aV a chXUch VWand againVW an\ miVXVe of poZeU, abXVe, haUaVVmenW, e[ploiWaWion oU 
 oWheU foUmV of haUm. We all haYe a UeVponVibiliW\ Wo caUe foU and pUoWecW each membeU of oXU 
 chXUch commXniW\, bXW paUWicXlaUl\ WhoVe  Zho aUe ZeakeU oU moUe YXlneUable. 

 To VXppoUW WhiV, Ze haYe implemenWed policieV, pUocedXUeV, codeV of condXcW and V\VWemV WhaW 
 VXppoUW Whe poViWiYe cXlWXUe WhaW Ze Veek Wo cUeaWe b\ enVXUing WhaW WhoVe UeVponVible foU leading 
 VafegXaUding in Whe chXUch aUe compeWenW and WhaW oXU VafegXaUding aUUangemenWV aUe effecWiYe. 

 We acWiYel\ Veek Wo encoXUage a cXlWXUe ZheUe conceUnV aboXW Whe Za\ WhaW indiYidXalV oU gUoXpV 
 haYe been WUeaWed, oU aboXW an\Whing WhaW Ze do aV a chXUch, can be UaiVed openl\. When 
 conceUnV aUe UaiVed, Ze commiW Wo e[amining Whem caUefXll\ and impaUWiall\, eVWabliVhing WUXWh and 
 Xpholding jXVWice foU all inYolYed. We VWUiYe Wo UeflecW, leaUn, and gUoZ aV Ze conVideU VXch 
 conceUnV; paUWicXlaUl\ ZheUe Ze fail Wo meeW Whe VWandaUdV WhaW Ze haYe VeW foU oXUVelYeV. An\ 
 conceUnV can be UaiVed ZiWh one of Whe EldeUV oU DeaconV oU ZiWh one of oXU SafegXaUding officeUV. 
 TheiU deWailV aUe liVWed on Whe VafegXaUding poVWeUV on Whe noWice boaUdV. OXU VafegXaUding polic\ 
 and pUocedXUeV aUe aYailable on oXU ZebViWe. 

 AV a chXUch Ze aUe commiWWed Wo VafegXaUding eYeU\one Zho paUWicipaWeV in chXUch life, UegaUding 
 caUe foU Whe YXlneUable aV a biblical impeUaWiYe and noW jXVW aV a legal UeqXiUemenW. We ZoUk ZiWh 
 local and naWional paUWneUV, doing all Ze can Wo keep eYeU\one Vafe. We Zill VWUiYe Wo fXlfil all oXU 
 legal dXWieV Wo pUoWecW boWh childUen and AdXlWV aW RiVk of AbXVe, bXW Ze aim Wo go aboYe and 
 be\ond and Wo diVchaUge oXU VafegXaUding dXWieV in a Za\ WhaW iV biblicall\ faiWhfXl and pleaVing Wo 
 oXU loYing heaYenl\ faWheU, Zho callV XV Wo acW ZiWh jXVWice, loYe kindneVV and Wo Zalk hXmbl\ 
 befoUe him. 
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 Secĵion B˔ Chĺĩch Conĵeœĵ 

 HeUne Ba\ EYangelical FUee ChXUch iV an independenW chXUch. We aUe a chaUiW\ UegiVWeUed ZiWh Whe 
 ChaUiW\ CommiVVion  of England and WaleV  (  ChaUiW\  nXmbeU: 1178886  ). 

 The chXUch VWandV in a bUoad pUoWeVWanW and Wheologicall\ eYangelical WUadiWion. We belieYe WhaW Whe 
 Bible (Old and NeZ TeVWamenWV) iV inVpiUed b\ God and iV oXU final aXWhoUiW\ in all maWWeUV Wo Zhich 
 iW VpeakV. 

 We belieYe, in line ZiWh hiVWoUicall\ pUoWeVWanW / UefoUmed Wheolog\ WhaW Ze aUe VinneUV befoUe a hol\ 
 God and WhaW Ze aUe VaYed ³b\ gUace alone, WhUoXgh faiWh alone, in ChUiVW alone´. 

 We Veek Wo be obedienW Wo Whe command of JeVXV, Wo go and make diVcipleV of all naWionV, 
 bapWiVing Whem in Whe name of Whe FaWheU and of Whe Son and of Whe Hol\ SpiUiW, Weaching Whem Wo 
 obVeUYe all WhaW he commanded XV (MaWWheZ 28:19-20). AV VXch, Ze belieYe WhaW Whe chXUch¶V 
 miVVion inYolYeV: 

 Ɣ  EYangeliVm: making JeVXV knoZn Wo WhoVe Zho aUe noW \eW in UelaWionVhip ZiWh him, making 
 Whe offeU of foUgiYeneVV and deliYeUance fUom God¶V UighWeoXV jXdgemenW, WhUoXgh Whe deaWh 
 and UeVXUUecWion of JeVXV aV oXU SaYioXU. 

 Ɣ  DiVcipleVhip: encoXUaging JeVXV¶ folloZeUV Wo liYe liYeV of incUeaVing obedience Wo all WhaW 
 he haV commanded XV, gUoZing in loYe foU him, deYoWion Wo him, and being WUanVfoUmed 
 incUemenWall\ Wo gUeaWeU ChUiVWlikeneVV. 

 Ɣ  PXblic ZoUVhip: UiVing fUom oXU gUaWiWXde Wo, and loYe foU God foU hiV mighW\ ZoUk in oXU 
 liYeV. 

 JeVXV Wold XV WhaW Whe maUk of belieYeUV, and Whe Za\ WhaW Whe ZoUld Zill knoZ WhaW Ze aUe hiV 
 diVcipleV iV b\ Whe qXaliW\ of oXU loYe foU one-anoWheU (John 13:35). JeVXV alVo commanded XV Wo 
 loYe oXU enemieV, pUa\ing foU WhoVe Zho peUVecXWe XV (MaWWheZ 5:44) and WhaW Ze VhoXld WUeaW 
 oWheUV aV Ze oXUVelYeV ZanW Wo be WUeaWed (MaWWheZ 7:12) . 

 OXU beliefV aUe Vpecified fXll\ in oXU VWaWemenW of faiWh, docWUinal diVWincWiYeV and eWhical VWandaUdV. 
 A VXmmaU\ of oXU beliefV can be foXnd on oXU ZebViWe.  HeUne Ba\ EYangelical FUee ChXUch 
 VeUYeV people fUom HeUne Ba\ and fXUWheU afield.  

 The main acWiYiWieV of Whe ChXUch aUe: UegXlaU all-age meeWingV foU pXblic ZoUVhip, pUa\eU, Bible 
 VWXd\, WUaining and felloZVhip; oXWUeach eYenWV and coXUVeV; acWiYiWieV foU childUen and \oXng 
 people inclXding SXnda\ gUoXpV, holida\ Bible clXbV and one-off eYenWV.  

 The ChXUch iV led b\ a Weam of EldeUV, VXppoUWed b\ DeaconV. RefeU Wo Whe chXUch ZebViWe foU a 
 liVW of Whe cXUUenW chXUch officeUV. SignificanW deciVionV aUe made b\ geneUal meeWingV of Whe 
 ChXUch MembeUV. 

 The ChXUch oZnV a Velf-conWained VeW of bXildingV on a ViWe on SXnn\hill Road in Whe HampWon 
 aUea in Whe WeVW of HeUne Ba\. ThiV iV a mediXm denViW\ moVWl\ UeVidenWial aUea, ZiWh a YaUied 
 demogUaphic pUofile.  

 The BXngaloZ iV a Velf-conWained bXilding Wo Whe VWUeeW boXndaU\ of Whe ViWe. IW iV XVed dXUing WeUm 
 WimeV b\ HampWon NXUVeU\ School, Zho UXn VeVVionV foU pUe-Vchool age childUen each Zeekda\ 
 moUning XnWil 1pm. Onl\ NXUVeU\ VWaff and WheiU YiViWoUV aUe peUmiWWed Wo enWeU Whe UeVW of Whe ViWe. 
   
 TheUe iV an inWeUnal connecWing dooU fUom Whe BXngaloZ Wo Whe ChXUch AXdiWoUiXm. ThiV dooU haV a 
 ke\ lock fiWWed, and ke\V aUe kepW in a VecXUe locaWion, ZiWh limiWed acceVV. ThiV dooU iV kepW locked 
 dXUing NXUVeU\ hoXUV, Wo enVXUe mXWXal VepaUaWion of oXU acWiYiWieV.  
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 Secĵion C˔ Safegĺaĩding PolicŔ 
 PĺĩĦoĭe 
 ThiV polic\ oXWlineV oXU moUal and legal UeVponVibiliWieV and VeWV oXW oXU commiWmenWV in lighW of 
 WhoVe UeVponVibiliWieV. IW aimV Wo eVWabliVh a fUameZoUk and appUopUiaWe VWandaUdV WhaW appl\ Wo Whe 
 Zhole chXUch and Wo VXppoUW Whe WUXVWeeV in WheiU UeVponVibiliWieV Wo VafegXaUd eYeU\one Zho 
 engageV ZiWh oXU chXUch commXniW\, ZiWh a Vpecific focXV on WhoVe Zho haYe paUWicXlaU 
 YXlneUabiliWieV. 

 ScoĦe 
 The UeqXiUemenWV of WhiV polic\ appl\ Wo eYeU\one Zho acWV foU HeUne Ba\ EYangelical FUee 
 ChXUch, ZheWheU VWaff oU YolXnWeeUV. IW applieV Wo all Whe official acWiYiWieV of Whe chXUch. 

 Oĺĩ ĩeĭĦonĭibiliĵieĭ and commiĵmenĵĭ 

 1.  GeQeUaO dXW\ Rf caUe. 

 We UecogniVe WhaW Ze haYe a geneUal dXW\ of caUe Wo eYeU\one Zho iV inYolYed in Whe life of oXU 
 chXUch. We WheUefoUe commiW Wo: 
 a.  EnVXUing WhaW Ze idenWif\ and manage UiVk appUopUiaWel\ WhUoXgh oXU policieV and 

 pUocedXUeV, oXU UiVk UegiVWeU and oXU UiVk aVVeVVmenWV. 
 b.  DeYeloping, moniWoUing, and mainWaining a chXUch cXlWXUe WhaW iV healWh\ and nXUWXUing 

 acUoVV all aUeaV of chXUch life. ThiV inclXdeV pUomoWing Whe VpiUiWXal, ph\Vical, emoWional, 
 pV\chological, and Vocial Zellbeing of WhoVe Zho engage ZiWh XV. 

 2.  ThRVe ZhR aUe YXOQeUabOe. 

 We UecogniVe WhaW Ze haYe a paUWicXlaU UeVponVibiliW\ Wo WhoVe Zho aUe moUe YXlneUable 
 inclXding childUen and \oXng people (i.e. WhoVe Zho aUe XndeU 18 \eaUV of age), adXlWV ZiWh 
 caUe and VXppoUW needV, and adXlWV aW UiVk of abXVe / in need of pUoWecWion (AV defined in Whe 
 2014 CaUe AcW). ThiV iV a UeVponVibiliW\ XndeU God Zho commandV XV Wo pUoWecW and caUe foU 
 Whe Zeak and YXlneUable. We WheUefoUe commiW Wo: 
 a.  EVWabliVh pUopoUWionaWe VafegXaUding aUUangemenWV. 
 b.  DeYelop a cXlWXUe WhaW iV pUoWecWiYe and healWh\. 
 c.  EnVXUe WhaW oXU appUoach Wo VafegXaUding iV Vhaped b\ oXU biblical YalXeV and WhaW iW iV 

 fXll\ legall\ complianW and in line ZiWh VafegXaUding beVW pUacWice. 

 3.  DLgQLW\ aQd UeVSecW. 

 The Bible WeacheV XV WhaW all hXman beingV, inclXding XnboUn childUen, aUe made in God¶V 
 image and WheUefoUe haYe  inWUinVic YalXe Wo him. We WheUefoUe commiW Wo: 
 a.  TUeaW eYeU\one Zho engageV ZiWh XV aV loYed b\ God and pUecioXV in hiV VighW. 
 b.  To WUeaW eYeU\one aV eqXal in God¶V VighW, VhoZing neiWheU feaU noU faYoXU. 
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 4.  SLQ aQd Whe faOO. 

 The Bible WeacheV XV WhaW Vince Adam and EYe fell inWo Vin, all hXman beingV haYe a VinfXl 
 naWXUe. While Whe good neZV of foUgiYeneVV of Vin and eWeUnal life ZiWh God aUe aW Whe heaUW of 
 Whe goVpel meVVage, in WhiV life, eYen ChUiVWianV conWinXe Wo Vin, and aV VXch Ze UecogniVe Whe 
 need Wo be YigilanW and Wo oppoVe all foUmV of abXVe, e[ploiWaWion oU oWheU injXVWice in oXU 
 midVW. We WheUefoUe commiW Wo: 
 a.  EVWabliVhing cleaU e[pecWaWionV and VWandaUdV foU all Zho acW on oXU behalf. 
 b.  EVWabliVhing cleaU pUoceVVeV foU handling abXVe WhaW iV diVcoYeUed oU diVcloVed; ZheWheU 

 WhaW abXVe haV occXUUed in Whe chXUch oU elVeZheUe. 
 c.  EnVXUing WhaW Ze haYe cleaU pUoceVVeV foU handling complainWV, allegaWionV, gUieYanceV, 

 ZhiVWle bloZing oU an\ oWheU e[pUeVVion of diVVaWiVfacWion. 
 d.  PUomoWing acUoVV Whe Zhole chXUch commXniW\, Whe impoUWance of caUing Zell foU eYeU\one 

 Zho engageV ZiWh XV WhUoXgh Whe YaUioXV acWiYiWieV. 

 5.  GRYeUQaQce aQd OeadeUVhLS. 

 EffecWiYe VeUYanW-heaUWed leadeUVhip WhaW focXVeV on aXWhenWiciW\, inWegUiW\ and effecWiYeneVV 
 aUe ke\ pUioUiWieV foU HBEFC  biblicall\. We alVo UecogniVe oXU UeVponVibiliWieV XndeU chaUiW\ 
 laZ and ChaUiW\ CommiVVion gXidance. We WheUefoUe commiW Wo: 
 a.  Modelling biblicall\ gUoXnded VeUYanW heaUWed leadeUVhip. 
 b.  EnVXUing WhaW Ze appoinW a SafegXaUding TUXVWee, Zho Zill champion VafegXaUding on 

 behalf of Whe WUXVWeeV, Zho VhaUe Whe final legal UeVponVibiliW\ foU VafegXaUding. 
 c.  EnVXUing WhaW Ze appoinW a compeWenW DeVignaWed SafegXaUding Lead (DSL) and aW leaVW 

 one depXW\ Wo peUfoUm Vpecific delegaWed WaVkV. 
 d.  ViVibl\ demonVWUaWing oXU commiWmenW Wo VafegXaUding WhUoXghoXW Whe chXUch. 
 e.  PUoYiding VXppoUW, oYeUVighW and accoXnWabiliW\ Wo eYeU\one Zho ZoUkV (ZheWheU paid oU 

 YolXnWaUil\) on oXU behalf; inclXding pUoYiding accoXnWabiliW\ and challenge Wo each oWheU 
 aV leadeUV. 

 f.  MoniWoUing Whe effecWiYeneVV of Whe aUUangemenWV WhaW Ze haYe implemenWed. 
 g.  CUeaWing an enYiUonmenW of ongoing UeflecWion, leaUning and impUoYemenW. 
 h.  EnVXUing WhaW delegaWed, VafegXaUding UoleV and UeVponVibiliWieV aUe cleaUl\ defined, and 

 WhaW appUopUiaWe accoXnWabiliW\ and VXppoUW aUe pUoYided Wo WhoVe fXlfilling Whe UoleV. 

 6.  SafegXaUdLQg aUUaQgePeQWV. 

 We UecogniVe WhaW Ze haYe a UeVponVibiliW\ Wo Whe VWaWe Wo enVXUe WhaW Ze haYe complianW and 
 effecWiYe VafegXaUding aUUangemenWV in place. We WheUefoUe commiW Wo: 
 a.  AppoinWing a VXiWabl\ WUained, compeWenW and e[peUienced VafegXaUding lead and aW leaVW 

 one depXW\ and WhaW Ze Zill VXppoUW Whem in WheiU Uole. 
 b.  MainWain a complianW VafegXaUding polic\, pUocedXUeV, and V\VWemV Wo enVXUe WhaW Ze fXll\ 

 meeW legal and beVW pUacWice VWandaUdV and enVXUe WhaW Whe\ aUe UegXlaUl\ UeYieZed. 
 c.  EnVXUe WhaW UeleYanW VafegXaUding infoUmaWion, inclXding oXU VafegXaUding polic\ 

 docXmenWV and conWacW deWailV foU oXU VafegXaUding leadV iV pXblicl\ aYailable. 
 d.  EnVXUing WhaW a healWh\ cXlWXUe iV VXppoUWed b\ pUoceVVeV foU liVWening Wo e[pUeVVionV of 

 diVVaWiVfacWion (complainWV, allegaWionV, ZhiVWlebloZing eWc.) and WhaW VXch e[pUeVVionV 
 aUe encoXUaged, Waken VeUioXVl\, and UeVponded Wo poViWiYel\. 
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 e.  EnVXUing WhaW Ze keep UecoUdV of VafegXaUding conceUnV in line ZiWh VafegXaUding 
 e[pecWaWionV and WhaW Ze VhaUe infoUmaWion appUopUiaWel\ aV UeqXiUed. 

 7.  SXLWabLOLW\ aQd cRPSeWeQce Rf VWaff aQd YROXQWeeUV. 

 We UecogniVe WhaW Ze haYe a UeVponVibiliW\ Wo enVXUe WhaW WhoVe Zho acW on oXU behalf aUe 
 compeWenW in and VXiWable foU Whe UoleV WhaW Whe\ Wake. We WheUefoUe commiW Wo: 
 a.  ImplemenWing pUopoUWionaWe Vafe UecUXiWmenW pUoceVVeV. 
 b.  EnVXUing WhaW oXU leadeUV aUe compeWenW, fXlfilling WheiU UeVponVibiliWieV and leading Whe 

 chXUch ZiWh hXmiliW\, claUiW\, and biblical faiWhfXlneVV. 
 c.  EnVXUing WhaW oXU VWaff and YolXnWeeUV aUe VXppoUWed and WhaW Ze pUoYide appUopUiaWe 

 gXidance, oYeUVighW, and accoXnWabiliW\. 
 d.  PUoYiding appUopUiaWe WUaining and VkillV deYelopmenW aV UeqXiUed. 
 e.  EnVXUing WhaW aV a chXUch Ze aUe aleUW Wo Whe UiVkV ZiWhin VocieW\, inclXding UiVkV 

 aVVociaWed ZiWh gUooming, online abXVe, UadicaliVaWion, gendeU-baVed Yiolence, 
 e[ploiWaWion, domeVWic abXVe eWc. and UepoUW appUopUiaWel\ aV UeqXiUed. 

 8.  HeaOWh\ cXOWXUe. 

 We UecogniVe WhaW Ze haYe a UeVponVibiliW\ Wo encoXUage a healWh\ enYiUonmenW WhaW iV 
 WUanVpaUenW, accoXnWable, and biblicall\ faiWhfXl. We WheUefoUe commiW Wo: 
 a.  DeYeloping a miniVWU\ conWe[W WhaW UeflecWV biblical pUincipleV; encoXUaging gUoZWh in 

 obedience Wo God and hiV ZoUd ZiWh eqXiW\, WUanVpaUenc\, and VenViWiYiW\, in accoUdance 
 ZiWh oXU fXndamenWal beliefV aV laid oXW in oXU VWaWemenW of faiWh, chaUiWable aimV, and 
 goYeUning docXmenWV. 

 b.  ValXe, UeVpecW and liVWen Wo Whe ZiVheV and YieZV of eYeU\ membeU of oXU commXniW\, 
 inclXding childUen and \oXng people, and oWheUV Zho aUe YXlneUable oU find iW difficXlW Wo 
 make WheiU Yoice heaUd. 

 c.  We Zill deYelop a cXlWXUe WhaW challengeV an\ foUm of bXll\ing, haUaVVmenW, abXVe, 
 e[ploiWaWion, oU an\ oWheU haUmfXl conWacW; boWh in Whe online and Whe ph\Vical 
 enYiUonmenWV. 

 d.  EnVXUing WhaW Ze VeW cleaU VWandaUdV and e[pecWaWionV of WhoVe Zho paUWicipaWe in oXU 
 chXUch commXniW\ and WhaW Ze haYe cleaU pUoceVVeV Wo challenge and addUeVV failXUe Wo 
 liYe Xp Wo Whe VWandaUdV WhaW Ze haYe VeW foU oXUVelYeV. 

 9.  PaUWQeUVhLS ZRUNLQg 

 We Zill enVXUe WhaW Ze ZoUk appUopUiaWel\ ZiWh VWaWXWoU\ and oWheU VeUYiceV; VhaUing 
 infoUmaWion in accoUdance ZiWh legal UeqXiUemenWV and inYolYing paUenWV, childUen and \oXng 
 people and adXlWV ZiWh VXppoUW needV oU in need of pUoWecWion in Whe deciVionV WhaW affecW Whem 
 aV faU aV Whe\ aUe able. 

 10.  SXSSRUWLQg WhRVe ZhR haYe e[SeULeQced abXVe RU RWheU WUaXPa. 

 When ZoUking ZiWh WhoVe Zho haYe e[peUienced abXVe oU WUaXma, Ze Zill Veek Wo do Vo ZiWh 
 VenViWiYiW\ and keeping Whem aW Whe cenWUe of Whe ZoUk Ze do. We Zill Veek Wo giYe Whem a 
 Yoice and alloZ Whem Wo pUogUeVV aW WheiU oZn pace Zhile UecogniVing Whe limiWV of oXU oZn 
 compeWence and VignpoVWing Wo VpecialiVW VXppoUW ZheUe UeqXiUed. 
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 Secĵion D˔ Safegĺaĩding Pĩocedĺĩeĭ 

 ʍ˚  Goōeĩnance and oōeĩĭighĵ 
 The TUXVWeeV Zill pUoYide effecWiYe oYeUVighW of VafegXaUding acUoVV Whe chXUch b\: 

 a.  EnVXUing WhaW Whe\ appoinW fUom amongVW WheiU nXmbeU a nominaWed SafegXaUding TUXVWee 
 Zho Zill acW on WheiU behalf Wo pUoYide VWUaWegic leadeUVhip and gXidance on maWWeUV 
 UelaWed Wo VafegXaUding inclXding compliance. 

 b.  EnVXUing WhaW Whe chXUch leadeUVhip pUomoWe Whe impoUWance of VafegXaUding and lead Whe 
 deYelopmenW of a cXlWXUe WhaW iV biblicall\ faiWhfXl, healWh\, WUanVpaUenW, and accoXnWable 
 and WhaW VafegXaUding iV appUopUiaWel\ pUioUiWiVed, and iWV pUofile mainWained. 

 c.  EnVXUing WhaW a VXiWabl\ knoZledgeable and appUopUiaWel\ WUained and Vkilled DeVignaWed 
 SafegXaUding Lead (DSL) and a depXW\ aUe appoinWed and WhaW Whe\ aUe adeqXaWel\ 
 VXppoUWed and UeVoXUced. 

 d.  EnVXUing WhaW a pUopoUWionaWe and legall\ complianW VafegXaUding polic\ iV implemenWed 
 and WhaW iW iV UeYieZed b\ Whe WUXVWeeV ZiWh inpXW and VXppoUW fUom Whe DSL and DepXW\ 
 DSL aW leaVW annXall\. 

 e.  EnVXUing WhaW cleaUl\ defined VafegXaUding pUocedXUeV and V\VWemV aUe in place, WhaW Whe\ 
 aUe XndeUVWood and implemenWed b\ all VWaff, YolXnWeeUV, and an\one elVe Zho acWV on 
 oXU behalf. 

 f.  EnVXUing WhaW Whe DSL pUoYideV a YeUbal XpdaWe Wo all WUXVWee meeWingV (Zhich Zill be 
 conYe\ed b\ Whe VafegXaUding WUXVWee) and WhaW a ZUiWWen annXal UepoUW iV pUoYided Wo Whe 
 WUXVWeeV b\ Whe SafegXaUding TUXVWee, Whe DSL, and DepXW\ DSL. 

 g.  EnVXUing WhaW Whe effecWiYeneVV of Whe VafegXaUding aUUangemenWV iV moniWoUed on an 
 ongoing baViV and UeYieZed annXall\ in line ZiWh Whe UeYieZ of Whe polic\ and pUocedXUeV. 

 h.  EnVXUing WhaW VafegXaUding UoleV and UeVponVibiliWieV aUe cleaUl\ defined  (Vee appendi[ 1)  , 
 and WhaW appUopUiaWe accoXnWabiliW\ iV pUoYided. 

 i.  ThaW a cleaU VWaWemenW in UelaWion Wo VafegXaUding iV inclXded in Whe annXal ChaUiW\ 
 CommiVVion VXbmiVVion. 

 j.  ThaW an\ ³SeUioXV IncidenWV´ (aV defined in Whe ChaUiW\ CommiVVion GXidance - 
 hWWpV://ZZZ.goY.Xk/gXidance/hoZ-Wo-UepoUW-a-VeUioXV-incidenW-in-\oXU-chaUiW\  )  aUe UepoUWed 
 accXUaWel\ and in a Wimel\ manneU. 

 ʎ˚  Recĩĺiĵmenĵ and ongoing ĭĺĦĦoĩĵ of ĭĵaŠ and ōolĺnĵeeĩĭ 

 The UecUXiWmenW / appoinWmenW and VXppoUW of VWaff and YolXnWeeUV iV of cUiWical impoUWance Wo 
 HeUne Ba\ EYangelical FUee ChXUch and Wo oXU ZoUk and miniVWU\. To fXlfil oXU legal dXWieV and 
 Wo enVXUe Ze meeW Whe VWill higheU VWandaUdV dicWaWed b\ VcUipWXUe, all VWaff and YolXnWeeUV Zill 
 be VXbjecW Wo appUopUiaWe UecUXiWmenW pUoceVVeV. 

 ʏ˚  Managemenĵ of ĩecĩĺiĵmenĵ Ħĩoceĭĭeĭ 
 a.  AW leaVW one peUVon Zho iV inYolYed in Whe pUoceVV of UecUXiWmenW of VWaff oU appoinWmenW 

 of YolXnWeeUV Zill be WUained in Safe RecUXiWmenW. 
 b.  SWaff and YolXnWeeUV Zill be pUoYided ZiWh ZUiWWen Job / Uole deVcUipWionV and peUVon 

 VpecificaWionV pUioU Wo deciding ZheWheU Wo Wake Xp Whe poViWion / Uole. 
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 c.  RoleV WhaW inYolYe UegXlaWed acWiYiW\ and Zhich conVeqXenWl\ aUe VXbjecW Wo a DiVcloVXUe 
 and BaUUing SeUYice (DBS) check Zill be cleaUl\ idenWified aV e[empW fUom Whe 
 RehabiliWaWion of OffendeUV AcW. 

 d.  AppUopUiaWe UecoUdV Zill be kepW of all UecUXiWmenW pUoceVVeV and deciVionV. 
 e.  A ³Single CenWUal RecoUd´ of UecUXiWmenW checkV and a WUaining log Zill be mainWained b\ 

 Whe DSL and / oU WheiU depXW\. 

 ʐ˚  Recĩĺiĵmenĵ Ħĩoceĭĭ 
 a.  PUioU Wo appoinWmenW, all VWaff and YolXnWeeUV Zill be UeqXiUed Wo VXbmiW an applicaWion 

 foUm,  (Vee appendi[ 4 SG-001)  Zhich inclXdeV a Velf-declaUaWion  of fiWneVV and VXiWabiliW\ 
 foU Whe Uole. WheUe neceVVaU\ and appUopUiaWe (e.g., lack of liWeUac\ VkillV, EngliVh aV a 
 Vecond langXage eWc) VXppoUW can be pUoYided foU compleWion of Whe foUmV. 

 Paid VWaff poViWionV. 

 NoWe: Whe aSSoinWmenW of VWaff iV Whe UeVSonVibiliW\ of Whe WUXVWeeV, Zho ma\ delegaWe Whe lead 
 UeVSonVibiliW\ foU an\ giYen aSSoinWmenW Wo one of moUe of WheiU nXmbeU. 

 b.  PUioU Wo appoinWmenW all paid VWaff Zill be UeqXiUed Wo aWWend a foUmal inWeUYieZ, UegaUdleVV 
 of ZheWheU a compeWiWiYe pUoceVV iV in opeUaWion. 

 c.  PUioU Wo appoinWmenW of VWaff, UefeUenceV Zill be VoXghW inclXding, ZheUe poVVible, a 
 UefeUence fUom Whe cXUUenW oU pUeYioXV emplo\eU. 

 d.  Upon commencemenW of WheiU poViWion, all VWaff Zill be UeqXiUed Wo compleWe a foUmal 
 indXcWion pUoceVV aV oXWlined in WheiU Uole deVcUipWion and inclXding an\ maWWeUV idenWified 
 dXUing Whe UecUXiWmenW pUoceVV. 

 e.  The Single CenWUal RecoUd, WUaining Log and PeUVonnel file Zill be XpdaWed aV appUopUiaWe 
 WhUoXghoXW Whe pUoceVV. 

 VolXnWeeU poViWionV. 

 NoWe: Whe aSSoinWmenW of YolXnWeeUV foU Weaching / miniVWU\ UoleV iV Whe UeVSonVibiliW\ of Whe 
 EldeUV, Zho ma\ delegaWe Whe lead UeVSonVibiliW\ foU an\ giYen aSSoinWmenW Wo one of moUe of 
 WheiU nXmbeU. The aSSoinWmenW Wo SUacWical UoleV iV Whe UeVSonVibiliW\ of Whe deaconV Zho ma\ 
 delegaWe Whe lead UeVSonVibiliW\ foU an\ giYen aSSoinWmenW Wo one oU moUe of WheiU nXmbeU oU Wo 
 one oU moUe of Whe EldeUV. 

 f.  PUioU Wo appoinWmenW, all YolXnWeeUV Zill be UeqXiUed Wo aWWend a foUmal diVcXVVion Wo 
 enVXUe WheiU VXiWabiliW\ and claUiW\ of XndeUVWanding of Whe Uole and iWV UeqXiUemenWV. 

 g.  PUioU Wo appoinWmenW, UefeUenceV Zill be VoXghW. WheUe an appUopUiaWe UefeUence ZaV 
 obWained aW Whe Wime of applicaWion foU foUmal chXUch membeUVhip, WhiV ma\ be XVed, and 
 inWeUnal UefeUenceV aUe accepWable. 

 h.  FolloZing appoinWmenW, YolXnWeeUV Zill be UeqXiUed Wo compleWe a foUmal indXcWion pUoceVV 
 aV defined in Whe Uole deVcUipWion. 

 i.  The Single CenWUal RecoUd, WUaining Log and PeUVonal File Zill be XpdaWed aV appUopUiaWe 
 WhUoXghoXW Whe pUoceVV. 
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 ʑ˚  DBS Checkĭ 

 a.  FolloZing appoinWmenW and pUioU Wo commencemenW of Whe Uole, VWaff and YolXnWeeUV 
 inYolYed in UegXlaWed acWiYiW\ Zill be UeqXiUed Wo compleWe a DBS check. 

 b.  UndeU noUmal ciUcXmVWanceV, Whe indiYidXal Zill noW commence WheiU Uole XnWil Whe UeVXlW of 
 Whe DBS check haV been UeceiYed. 

 c.  UndeU e[cepWional ciUcXmVWanceV and ZheUe iW iV neceVVaU\ foU Whe peUVon Wo commence 
 pUioU Wo UeceipW of Whe DBS check UeVXlW, a foUmal UiVk aVVeVVmenW Zill be compleWed b\ Whe 
 DSL oU WheiU depXW\ and Vigned off b\ Whe SafegXaUding TUXVWee. The peUVon Zill noW be 
 peUmiWWed Wo haYe XnVXpeUYiVed acceVV Wo childUen and mXVW be VXpeUYiVed b\ Vomeone 
 Zho iV DBS checked. 

 d.  A foUmal agUeemenW WhaW oXWlineV Whe dXWieV WhaW aUe peUmiWWed, and all meaVXUeV 
 implemenWed Wo pUeYenW Whe indiYidXal haYing XnVXpeUYiVed acceVV Wo YXlneUable people 
 Zill be dUaZn Xp and Vigned b\ Whe appoinWee and Whe DSL oU Whe SafegXaUding TUXVWee. 

 e.  Once foUmal noWificaWion of a cleaU DBS check haV been UeceiYed, Whe Single CenWUal 
 RecoUd Zill be XpdaWed ZiWh Whe UeleYanW infoUmaWion. 

 ʒ˚  Blemiĭhed DBS Checkĭ 

 a.  The applicanW Zill be aVked Wo pUeVenW Whe DBS ceUWificaWe Wo Whe Lead RecUXiWeU (Whe DSL). 
 b.  The applicanW ma\, if Whe\ ZiVh Wo, ZiWhdUaZ WheiU applicaWion. 
 c.  If Whe applicaWion iV ZiWhdUaZn, conVideUaWion Zill be giYen Wo ZheWheU WhiV UeqXiUed Whe 

 WUiggeUing of Whe pUocedXUe foU Whe ³ManagemenW of e[-offendeUV oU WhoVe Zho poVe an 
 acWXal oU poWenWial UiVk Wo oWheUV; paUWicXlaUl\ Wo YXlneUable people´  (Vee VecWion D13)  . 

 d.  If Whe applicanW Velf-declaUed Whe blemiVh and iW haV been diVcXVVed pUeYioXVl\, Whe 
 UecUXiWeU Zill check Wo enVXUe WhaW Whe deWail pUoYided in Whe Velf-diVcloVXUe iV conViVWenW 
 ZiWh Whe infoUmaWion on Whe DBS ceUWificaWe. 

 e.  If Whe applicanW did noW Velf-diVcloVe, an open conYeUVaWion aboXW Whe ciUcXmVWanceV of Whe 
 blemiVh Zill be diVcXVVed ZiWh Whe applicanW. 

 f.  WheWheU Whe diVcXVVion aUiVeV fUom Velf-diVcloVXUe oU e[aminaWion of Whe ceUWificaWe, a 
 foUmal aVVeVVmenW Zill be condXcWed Wo aVceUWain Whe applicanW¶V VXiWabiliW\ foU Whe Uole b\ 
 Whe DSL and / oU Whe SafegXaUding TUXVWee, and Whe oXWcome Zill be UecoUded in Whe 
 peUVonal file. 

 g.  AdYice can be VoXghW fUom ChUiVWian SafegXaUding SeUYiceV if UeqXiUed. 
 h.  The applicanW Zill be giYen eYeU\ oppoUWXniW\ Wo pUoYide inpXW Wo Whe aVVeVVmenW and Whe 

 oXWcome Zill be e[plained Wo Whem. 
 i.  A blemiVhed DBS check doeV noW neceVVaUil\ pUeYenW Whe indiYidXal fUom engaging in 

 UegXlaWed acWiYiW\. The UiVk aVVeVVmenW ma\ conclXde: 
 i.  ThaW Whe indiYidXal iV XnVXiWable foU Whe Uole. 
 ii.  ThaW fXUWheU inYeVWigaWion iV UeqXiUed. 
 iii.  ThaW Whe peUVon iV VXiWable foU Whe Uole ZiWh UeVWUicWionV. 
 iY.  ThaW Whe blemiVh doeV noW indicaWe XnVXiWabiliW\. 

 j.  If Whe UiVk aVVeVVmenW conclXdeV WhaW Whe indiYidXal iV XnVXiWable foU Whe Uole, 
 conVideUaWion Zill be giYen Wo: 
 i.  WheWheU WheUe aUe oWheU UoleV foU Zhich Whe indiYidXal ZoXld be VXiWable. 
 ii.  WheWheU Whe ³ManagemenW of e[-offendeUV oU WhoVe Zho poVe an acWXal oU poWenWial 

 UiVk Wo oWheUV; paUWicXlaUl\ Wo YXlneUable people´  (Vee VecWion D13 of WhiV polic\) 
 pUoceVV needV Wo be WUiggeUed. 
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 k.  Once Whe deWailV of Whe ceUWificaWe haYe been UecoUded in Whe Single CenWUal RecoUd, Whe 
 ceUWificaWe Zill be UeWXUned Wo Whe applicanW and no copieV Zill be UeWained. 

 ʓ˚  PĩobaĵionaĩŔ ˠ ĭeĵĵling in Ħeĩiodĭ˚ 

 The pUeciVe naWXUe and e[pecWaWionV of pUobaWionaU\ / VeWWling in peUiodV Zill YaU\ fUom Uole Wo 
 Uole aV deVcUibed in Whe Uole deVcUipWion, hoZeYeU, Whe\ aUe inWended Wo be VXppoUWiYe of Whe 
 YolXnWeeU / emplo\ee and Wo pUoYide a fUameZoUk WhaW pUoYideV accoXnWabiliW\ Wo boWh Whe 
 indiYidXal and Whe oUganiVaWion. PUobaWionaU\ peUiodV Zill noW be XVed foU pXniWiYe pXUpoVeV. 

 a.  All VWaff and YolXnWeeUV Zill be VXbjecW Wo a pUobaWionaU\ peUiod. 
 b.  PUioU Wo commencemenW of Whe Uole, a cleaU VWaWemenW of Whe cUiWeUia foU VXcceVVfXl 

 compleWion of Whe pUobaWionaU\ peUiod Zill be pUoYided. 
 c.  RegXlaU VXppoUW, gXidance and UeYieZ Zill be pUoYided WhUoXghoXW Whe pUobaWionaU\ peUiod 

 and Whe oXWcome (paVVed, e[Wended, failed) Zill be commXnicaWed Wo Whe emplo\ee oU 
 YolXnWeeU pUioU Wo Whe end of Whe pUobaWionaU\ peUiod and UecoUdV Zill be UeWained of all 
 diVcXVVionV. 

 ʔ˚  Ongoing ĭĺĦĦoĩĵ and ĭĺĦeĩōiĭion 

 a.  All VWaff and YolXnWeeUV Zill UeceiYe pUopoUWionaWe VXpeUYiVion and paVWoUal caUe. 
 SXpeUYiVion Zill inclXde boWh peUVonal Zellbeing and peUfoUmance managemenW. 

 b.  WheUe DBS checkV aUe UeqXiUed, WheVe Zill be XpdaWed aW leaVW eYeU\ WhUee \eaUV. 

 ʕ˚  Tĩaining 

 a.  All VWaff and YolXnWeeUV in UoleV WhaW inYolYe UegXlaWed acWiYiW\ oU WhoVe Zho manage VXch 
 VWaff Zill be UeqXiUed Wo aWWend UegXlaU VafegXaUding WUaining. 

 b.  TUXVWeeV Zill UeceiYe iniWial WUaining. While WheUe iV no legal UeqXiUemenW foU foUmal XpdaWe 
 WUaining, Whe WUXVWeeV Zill enVXUe WhaW Whe\ aUe compeWenW in WheiU UoleV and WhaW WheiU 
 knoZledge of compliance ZiWh legiVlaWion and ChaUiW\ CommiVVion gXidance iV Xp Wo daWe. 

 c.  ChXUch leadeUV Zill UefUeVh WheiU WUaining eYeU\ WhUee \eaUV. 
 d.  VolXnWeeUV and VWaff inYolYed in ZoUking ZiWh childUen, \oXng people, oU adXlWV aW UiVk of 

 abXVe aUe UeqXiUed Wo XpdaWe WheiU WUaining aW leaVW eYeU\ WhUee \eaUV. 
 e.  The DeVignaWed SafegXaUding Lead and Whe DepXW\ DSL aUe UeqXiUed Wo aWWend foUmal 

 XpdaWe WUaining aW leaVW eYeU\ WZo \eaUV. 
 f.  All VWaff, YolXnWeeUV and WUXVWeeV Zill XndeUgo Vome infoUmal XpdaWe acWiYiW\ annXall\. 
 g.  TUaining VhoXld inclXde WhemeV on domeVWic abXVe and WUaXma and Whe impacW on YicWimV 

 inclXding childUen. 
 h.  A WUaining log Zill be mainWained b\ Whe DSL / DepXW\ DSL. 
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 ʍʌ˚  Enĭĺĩing a ĭafe and healĵhŔ enōiĩonmenĵ 

 HBEFC fXll\ UecogniVeV WhaW WheUe aUe man\ facWoUV WhaW impacW on and conWUibXWe Wo Whe 
 VafeW\ of Whe enYiUonmenW foU eYeU\one; Vome of WheVe being pUocedXUal and oWheUV 
 cXlWXUal. HeUe Ze deVcUibe onl\ Whe pUocedXUal aVpecWV. 

 a.  HeaOWh aQd SafeW\ 
 The officeUV aim Wo enVXUe WhaW Whe healWh and VafeW\ of eYeU\one Zho enWeUV oXU 
 chXUch commXniW\ iV pUoWecWed b\: 

 i.  RegXlaUl\ UeYieZing oXU healWh and VafeW\ polic\ Wo ma[imiVe effecWiYeneVV and 
 enVXUe ongoing legal compliance. 

 ii.  MainWaining and implemenWing pUopoUWionaWe RiVk AVVeVVmenWV foU boWh Whe 
 pUemiVeV and Whe acWiYiWieV of Whe chXUch. 

 iii.  MainWenance and anal\ViV of AccidenW and IncidenW RepoUWV on UeceipW Wo enVXUe 
 appUopUiaWe leVVonV aUe leaUned and Wimel\ UeVponVeV aUe implemenWed and an 
 oYeUYieZ anal\ViV of UepoUWV WhaW e[amineV WUendV and UecXUUing WhemeV Zill be 
 condXcWed aW leaVW annXall\. 

 iY.  EnVXUing WhaW adeqXaWe FiUVW Aid coYeU iV aYailable, and WhaW onl\ qXalified FiUVW 
 AideUV adminiVWeU FiUVW Aid, e[cepW in emeUgenc\ ViWXaWionV Zhen inVWUXcWed Wo do 
 Vo b\ EmeUgenc\ SeUYiceV. 

 Y.  EnVXUing WhaW appUopUiaWe VafeW\ eqXipmenW VXch aV FiUVW Aid kiWV, FiUe 
 E[WingXiVheUV eWc aUe aYailable and mainWained on an ongoing baViV. 

 Yi.  Ke\ HealWh and SafeW\ infoUmaWion Zill be pUominenW and beVW pUacWice Zill be 
 pUomoWed WhUoXgh annoXncemenWV, effecWiYe Vignage eWc. 

 b.  AZaUeQeVV UaLVLQg 
 HeUne Ba\ EYangelical FUee ChXUch UecogniVeV WhaW an\ membeU of oXU chXUch 
 commXniW\ coXld diVcoYeU oU UeceiYe a diVcloVXUe of abXVe, and WheUefoUe all 
 membeUV need a baVic aZaUeneVV and compeWence, UegaUdleVV of ZheWheU Whe\ 
 engage diUecWl\ in miniVWU\ Wo childUen, \oXng people, oU YXlneUable adXlWV. We Zill 
 UaiVe aZaUeneVV b\ enVXUing WhaW: 

 i.  InfoUmaWion aboXW oXU policieV, pUocedXUeV and codeV of condXcW aUe pXblicl\ 
 aYailable and pUomoWed b\ oXU leadeUV. 

 ii.  DeWailV of oXU VafegXaUding Weam aUe pUominenWl\ diVpla\ed. 
 iii.  We VeW cleaU e[pecWaWionV of condXcW and WhaW cleaU pUoceVVeV foU idenWif\ing, 

 challenging, inYeVWigaWing, and dealing ZiWh inappUopUiaWe condXcW aUe 
 implemenWed. 

 iY.  We implemenW and pUomoWe cleaU and WUanVpaUenW pUoceVVeV foU Whe UaiVing of 
 conceUnV oU complainWV, VXppoUWed b\ a cXlWXUe WhaW encoXUageV and ZelcomeV 
 WheVe aV oppoUWXniWieV Wo leaUn and impUoYe. 

 Page  14  of  48 



 c˚  MiniĭĵĩŔ ĵo childĩen and ˠ oĩ Ŕoĺng ĦeoĦle 
 When engaging in miniVWU\ Wo childUen and / oU \oXng people Ze Zill: 

 i.  EnVXUe WhaW UegiVWeUV of childUen aWWending, and leadeUV pUeVenW aUe mainWained. 
 ii.  EnVXUe WhaW WhoVe inYolYed in VXch miniVWUieV haYe been appoinWed in accoUdance 

 ZiWh oXU Safe RecUXiWmenW pUocedXUeV. 
 iii.  EnVXUe WhaW conVenW iV obWained foU WheiU aWWendance aW Whe gUoXp and WhaW conWacW 

 deWailV and infoUmaWion aboXW an\ addiWional oU Vpecific needV aUe UecoUded. 
 iY.  EnVXUe WhaW appUopUiaWe child: adXlW UaWioV aUe mainWained in line ZiWh gXidance 

 fUom Whe NSPCC: 

 0 - 2 \eaUV - one adXlW Wo WhUee childUen 
 2 - 3 \eaUV - one adXlW Wo foXU childUen 
 4 - 8 \eaUV - one adXlW Wo Vi[ childUen 
 9 - 12 \eaUV - one adXlW Wo eighW childUen 
 13 - 18 \eaUV - one adXlW Wo Wen childUen 

 Y.  EnVXUe WhaW appUopUiaWe accidenW / incidenW UepoUWing iV in place and WhaW an\ 
 accidenWV oU incidenWV aUe UepoUWed Wo paUenWV / caUeUV in a Wimel\ manneU. 

 Yi.  EnVXUe WhaW appUopUiaWe oUdeU and diVcipline aUe mainWained. 
 Yii.  EnVXUe WhaW childUen aUe encoXUaged and empoZeUed Wo UaiVe an\ conceUnV WhaW 

 Whe\ ma\ haYe ZiWh leadeUV oU WheiU paUenWV aV appUopUiaWe. 

 d.  AOO age gURXS PeeWLQgV 
 When childUen oU \oXng people aUe pUeVenW aW meeWingV WhaW aUe pUimaUil\ aimed aW adXlWV 
 and childcaUe iV noW pUoYided and WheiU paUenWV aUe pUeVenW 

 i.  DXUing WheVe WimeV, childUen Uemain Whe UeVponVibiliW\ of WheiU paUenWV Zho aUe 
 UeVponVible foU WheiU VafeW\ and caUe. 

 ii.  An\ conceUnV oU VXppoUW needV idenWified Zill be UecoUded and UepoUWed Wo Whe 
 DSL in Whe XVXal Za\. 

 When \oXng people aUe pUeVenW aW meeWingV WhaW aUe pUimaUil\ aimed aW adXlWV and 
 paUWicipaWing in WhaW meeWing in WheiU oZn UighW: 

 iii.  AlWhoXgh WheUe aUe noW Vpecific pUocedXUeV foU VXch meeWingV, Whe noUmal 
 pUincipleV of VafegXaUding Zill appl\. 

 iY.  If Whe \oXng peUVon iV noW belieYed Wo be compeWenW Wo conVenW Wo aWWendance, 
 conVenW Zill be VoXghW fUom WheiU paUenWV / caUeUV. 

 Y.  If Whe \oXng peUVon iV belieYed Wo be compeWenW Wo conVenW Wo aWWendance, Whe\ 
 Zill be encoXUaged Wo be open and WUanVpaUenW ZiWh WheiU paUenWV / caUeUV and 
 conVenW Zill be VoXghW foU Whe chXUch Wo conWacW Whe paUenWV and eVWabliVh open 
 commXnicaWion and WUanVpaUenc\. 

 Yi.  LeadeUV of Whe chXUch oU of Whe meeWing in qXeVWion Zill be YigilanW Wo enVXUe WhaW 
 Whe \oXng peUVon iV adeqXaWel\ pUoWecWed. 

 Yii.  An\ conceUnV oU VXppoUW needV idenWified Zill be UecoUded and UepoUWed Wo Whe 
 DSL in Whe XVXal Za\. 
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 e.  MLQLVWU\ WR AdXOWV aW RLVN Rf AbXVe RU AdXOWV ZLWh caUe aQd VXSSRUW 
 QeedV 

 i.  If Whe indiYidXal iV noW belieYed Wo be compeWenW Wo conVenW Wo aWWendance, 
 conVenW Zill be VoXghW fUom WheiU caUeUV. 

 ii.  If Whe indiYidXal iV belieYed Wo be compeWenW Wo conVenW Wo aWWendance, Whe\ Zill be 
 encoXUaged Wo be open and WUanVpaUenW ZiWh WheiU caUeUV, and conVenW Zill be 
 VoXghW foU Whe chXUch Wo conWacW Whem ZiWh a YieZ Wo eVWabliVhing open 
 commXnicaWion and WUanVpaUenc\. 

 iii.  LeadeUV of Whe chXUch oU of Whe meeWing in qXeVWion Zill be YigilanW Wo enVXUe WhaW 
 Whe indiYidXal iV adeqXaWel\ pUoWecWed. 

 iY.  An\ conceUnV oU VXppoUW needV idenWified Zill be UecoUded and UepoUWed Wo Whe 
 DSL in Whe XVXal Za\. 

 f.  GeQeUaO SURYLVLRQV 
 i.  The chXUch Zill enVXUe WhaW infoUmaWion UelaWing Wo VafegXaUding, inclXding conWacW 

 deWailV and oWheU UeleYanW infoUmaWion iV pUominenWl\ diVpla\ed in Whe bXilding and 
 online. 

 ii.  LeadeUV Zill pUomoWe Whe need foU eYeU\ membeU Wo be YigilanW Wo VafegXaUding 
 conceUnV WhUoXgh Whe pUoceVVeV, Weaching, and cXlWXUe of Whe chXUch and b\ 
 peUVonal e[ample. 

 ʍʍ˚  ReĭĦonding ĵo ĭafegĺaĩding conceĩnĭ oĩ diĭcloĭĺĩeĭ 

 a.  MaQagLQg LPPedLaWe ULVN 
 i.  Upon idenWificaWion of a conceUn oU UeceipW of a diVcloVXUe, Whe ZoUkeU inYolYed 

 VhoXld make an aVVeVVmenW aV Wo ZheWheU an\ immediaWe acWion iV neceVVaU\ Wo 
 pUoWecW Whe indiYidXal. 

 ii.  The ZoUkeU ma\ Veek adYice fUom Whe Weam leadeU oU fUom Whe DSL, hoZeYeU, Whe 
 Veeking of adYice VhoXld noW XnneceVVaUil\ dela\ oU pUeYenW Whe pUoWecWiYe acWion 
 oU place Whe indiYidXal aW UiVk of fXUWheU oU incUeaVed haUm. 

 iii.  In VXch XUgenW ViWXaWionV and if Whe DSL cannoW be immediaWel\ conWacWed, Whe 
 ZoUkeU VhoXld conWacW eiWheU Whe police on 999 oU Social CaUe Wo obWain VXppoUW. 
 UndeU VXch ciUcXmVWanceV, Whe DSL VhoXld be noWified aW Whe eaUlieVW poVVible 
 oppoUWXniW\. 

 b.  ReSRUWLQg cRQceUQV WR Whe DeVLgQaWed SafegXaUdLQg Lead 

 i.  Once iW haV been eVWabliVhed WhaW Whe indiYidXal iV noW, oU iV no longeU in imminenW 
 dangeU, Whe conceUn Zill be UepoUWed Wo Whe DSL XVing Whe ConceUnV RepoUWing FoUm 
 (Vee appendi[ 4 SG-003)  . 

 ii.  The conceUnV Zill be diVcXVVed ZiWh Whe DSL aW Whe eaUlieVW oppoUWXniW\, Wo enVXUe 
 claUiW\ of XndeUVWanding. 
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 c.  MaQagLQg Whe ULVNV: Whe UROe Rf Whe DSL 
 i.  In diVcXVVion ZiWh Whe ZoUkeU UepoUWing Whe conceUn, Whe DSL Zill UeYieZ an\ 

 immediaWe acWionV Waken and Zill be UeVponVible foU folloZ-Xp oU fXUWheU acWion WhaW 
 ma\ be UeqXiUed. 

 ii.  Upon UeceipW of Whe compleWed foUm, Whe DSL Zill eVWabliVh a ³ConfidenWial File´ in 
 UelaWion Wo Whe peUVon aW UiVk. 

 iii.  A ChUonolog\  (See appendi[ 4 SG-004)  Zill be eVWabliVhed  and inVeUWed aW Whe fUonW 
 of Whe confidenWial file. 

 iY.  The confidenWial file Zill be XpdaWed ZiWh an\ fXUWheU diVcXVVionV oU acWionV, 
 inclXding an\ adYice VoXghW oU UefeUUalV made and XpdaWing Zill conWinXe on an 
 ongoing baViV. 

 Y.  The DSL Zill confiUm Wo Whe peUVon UaiVing Whe conceUn WhaW Whe maWWeU haV been 
 acWioned. The DSL Zill noW pUoYide an\ XnneceVVaU\ infoUmaWion. InfoUmaWion iV onl\ 
 VhaUed on a ³need Wo knoZ´ baViV. 

 Yi.  WheUe Whe conceUn meeWV Whe VWaWXWoU\ WhUeVhold, Whe DSL Zill noWif\ Whe paUenW oU 
 caUeU of Whe indiYidXal conceUned (oU Whe indiYidXal WhemVelYeV if Whe\ aUe a 
 compeWenW adXlW) WhaW a UefeUUal iV being made Wo Social CaUe. 

 InfoUmaWion Zill noW be VhaUed ZiWh Whe paUenW / caUeU in ViWXaWionV ZheUe: 

 Ɣ  To do Vo ZoXld place a child aW incUeaVed UiVk of haUm oU abXVe. 
 Ɣ  To do Vo ZoXld place an adXlW aW incUeaVed UiVk of haUm oU abXVe. 

 Yii.  The UefeUUal Zill be made Wo Whe appUopUiaWe Social CaUe VeUYice  (See appendi[ 2 foU 
 conWacW deWailV). 

 Yiii.  If Whe UefeUUal haV noW been acknoZledged ZiWhin 2 ZoUking da\V, Whe DSL Zill folloZ 
 Xp ZiWh Social CaUe (oU oWheU agencieV aV UeqXiUed). 

 i[.  The DSL Zill ZoUk ZiWh Whe Local AXWhoUiW\ and oWheU paUWneUV on behalf of Whe 
 chXUch Wo enVXUe WhaW Ze fXll\ paUWicipaWe in Whe VafegXaUding pUoceVV. 

 [.  All conYeUVaWionV, coUUeVpondence, and docXmenWaWion eWc Zill be placed inWo Whe 
 confidenWial file and Whe ³RecoUd of acWion´ and ChUonolog\ Zill be mainWained on an 
 ongoing baViV. 

 [i.  ConfidenWial fileV Zill be VWoUed in a VecXUe foldeU, onl\ acceVVible Wo Whe DSL, Whe 
 DepXW\ DSL and Whe SafegXaUding TUXVWee on a paVVZoUd pUoWecWed cloXd-baVed 
 dUiYe and Whe haUd cop\ VWoUed in a VecXUe locked filing cabineW. 

 [ii.  The DSL / DepXW\ DSL / SafegXaUding TUXVWee Zill VhaUe infoUmaWion aV neceVVaU\ 
 ZiWh oWheU indiYidXalV in Whe chXUch Wo faciliWaWe effecWiYe VafegXaUding. 

 ʍʎ˚  Allegaĵionĭ againĭĵ oĩ conceĩnĭ aboĺĵ ĭĵaŠ and ōolĺnĵeeĩĭ 

 HeUne Ba\ EYangelical FUee ChXUch Zill alZa\V Wake allegaWionV againVW oXU VWaff oU 
 YolXnWeeUV VeUioXVl\; enVXUing WhaW Whe\ aUe inYeVWigaWed pUopoUWionaWel\, Yia a WUanVpaUenW 
 pUoceVV WhaW e[pediWeV Whe maWWeU in a Wimel\ manneU; UecogniVing boWh oXU UeVponVibiliW\ Wo 
 keep YXlneUable people Vafe, and oXU UeVponVibiliW\ Wo VXppoUW Whe peUVon accXVed 
 WhUoXghoXW Whe pUoceVV. 

 a.  AllegaWionV againVW VWaff oU YolXnWeeUV ZiWhin Whe chXUch VhoXld be UepoUWed Wo Whe 
 VafegXaUding WUXVWee on 07935471286 oU b\ emailing office@hbefc.oUg.Xk 

 b.  If Whe allegaWion iV againVW Whe VafegXaUding WUXVWee, iW VhoXld be UepoUWed Wo one of Whe 
 oWheU EldeUV oU Whe DSL. 

 c.  FXll deWailV of Whe allegaWion Zill be UecoUded. 
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 d.  The WUXVWeeV Zill nominaWe an inYeVWigaWing officeU (on a caVe-b\-caVe baViV) fUom 
 amongVW WheiU nXmbeU, Zho Zill aVVeVV ZheWheU an\ immediaWe acWion iV UeqXiUed Wo 
 enVXUe Whe VafeW\ of eYeU\one inYolYed. 

 e.  DependenW Xpon ciUcXmVWanceV and Whe immediaWe acWion UeqXiUed, noWif\ing Whe 
 indiYidXal WhaW an allegaWion haV been UeceiYed ma\ be XnaYoidable. 

 f.  If Vo, caUe Zill be Waken noW Wo compUomiVe Whe gaWheUing of eYidence. 
 g.  If iW iV neceVVaU\ Wo noWif\ Whe indiYidXal aW WhiV VWage, deWailV of Whe allegaWion Zill noW be 

 diYXlged. 
 h.  SXppoUW mXVW be offeUed Wo Whe VXbjecW of Whe allegaWion aV Zell aV an\ poWenWial YicWimV. 
 i.  AW Whe eaUlieVW oppoUWXniW\, Whe LADO (Local AXWhoUiW\ DeVignaWed OfficeU) VhoXld be 

 conVXlWed. 
 i.  If Whe LADO cannoW be conWacWed dXe Wo ZoUking hoXUV, iniWial adYice can be 

 VoXghW fUom ChUiVWian SafegXaUding SeUYiceV (CSS) 
 j.  If Whe allegaWion meeWV Whe WhUeVhold foU LADO, Whe chXUch¶V inYeVWigaWing officeU Zill 

 ZoUk ZiWh LADO Wo enVXUe WhaW Whe allegaWion iV WhoUoXghl\ inYeVWigaWed, and all iVVXeV 
 UaiVed aUe addUeVVed. 

 k.  If Whe allegaWion doeV noW meeW Whe WhUeVhold foU LADO, Whe inYeVWigaWing officeU Zill 
 conVXlW ZiWh CSS, Zho Zill pUoYide independenW VXppoUW and adYice Wo enVXUe 
 WUanVpaUenc\. 

 l.  ThoUoXgh UecoUdV of all aVpecWV of Whe handling of Whe allegaWion Zill be UeWained 
 WhUoXghoXW Whe pUoceVV. 
 i.  TheVe UecoUdV Zill be held confidenWiall\ in a VecXUe foldeU in a VecXUe locked 

 filing cabineW. 
 m.  The inYeVWigaWing officeU Zill Veek and folloZ VpecialiVW adYice WhUoXghoXW Whe pUoceVV 

 aV UeqXiUed. 

 ʍʏ˚  Managemenĵ of eœ˪oŠendeĩĭ oĩ ĵhoĭe Ŏho Ħoĭe an acĵĺal oĩ 
 Ħoĵenĵial ĩiĭk ĵo oĵheĩĭ˕ ĦaĩĵicĺlaĩlŔ ĵo ōĺlneĩable ĦeoĦle˚ 
 AV a chXUch, Ze belieYe in Whe poZeU of God Wo foUgiYe and WUanVfoUm indiYidXalV. We alVo 
 belieYe WhaW eYeU\ indiYidXal iV YalXable Wo God and VhoXld be pUoWecWed; paUWicXlaUl\ WhoVe 
 Zho aUe YXlneUable. 

 a.  WheUe Whe chXUch becomeV aZaUe WhaW an indiYidXal iV an e[-offendeU oU WhaW Whe\ 
 ma\ poVe a UiVk Wo YXlneUable people, Whe chXUch leadeUV Zill enWeU inWo an open and 
 fUank diVcoXUVe ZiWh WhaW indiYidXal Wo XndeUVWand Whe conWe[W and Whe UiVkV. 

 b.  WiWh Whe conVenW of Whe indiYidXal (if UeqXiUed), Whe chXUch Zill Veek Wo ZoUk in 
 paUWneUVhip ZiWh pUobaWion VeUYiceV oU oWheU agencieV VXppoUWing Whe indiYidXal ZheUe 
 WhiV iV appUopUiaWe. 

 c.  The leadeUV Zill aVVeVV Whe UiVk poVed b\ Whe indiYidXal and a foUmal UiVk aVVeVVmenW 
 Zill be foUmXlaWed. 

 d.  A foUmal agUeemenW ZiWh Whe indiYidXal Zill be dUaZn Xp and Zill be Vigned b\ boWh Whe 
 chXUch leadeUV. The agUeemenW Zill inclXde: 
 i.  The chXUch¶V commiWmenWV Wo Whe indiYidXal Zho poVeV Whe UiVk. 
 ii.  The VWepV Whe chXUch Zill Wake Wo VXppoUW Whe indiYidXal Zhile VimXlWaneoXVl\ 

 pUoWecWing eYeU\one in Whe chXUch commXniW\. 
 iii.  The UeVWUicWionV and condiWionV WhaW Zill be applied Wo Whe indiYidXal¶V 

 inYolYemenW in Whe life of Whe chXUch. 
 iY.  The conVeqXenceV of failXUe Wo compl\ ZiWh Whe agUeemenW. 
 Y.  When and hoZ Whe UiVk aVVeVVmenW and foUmal conWUacW Zill be UeYieZed. 

 e.  All deciVionV and agUeemenWV Zill be foUmall\ UecoUded and VecXUel\ VWoUed. 
 f.  The indiYidXal Zho poVeV a UiVk Zill be fXll\ inYolYed in Whe planning pUoceVV and 

 infoUmaWion Zill onl\ be VhaUed ZiWh chXUch membeUV b\ Whe leadeUV eiWheU: 
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 i.  WiWh Whe agUeemenW of Whe indiYidXal Zho poVeV a UiVk. 
 ii.  WheUe infoUmaWion needV Wo be VhaUed Wo pUoWecW YXlneUable people and When, 

 onl\ Whe minimXm infoUmaWion WhaW iV eVVenWial Zill be VhaUed and Whe indiYidXal 
 Zill be infoUmed in adYance ZhaW infoUmaWion Zill be VhaUed. 

 g.  If Whe indiYidXal chooVeV Wo leaYe Whe chXUch Wo aYoid Whe managemenW of Whe UiVk and 
 VWaUWV Wo aWWend elVeZheUe, Whe chXUch leadeUV Zill Wake VpecialiVW adYice aV Wo ZheWheU 
 WhiV infoUmaWion VhoXld be paVVed on. 

 i.  All UecoUdV of UiVk aVVeVVmenWV and foUmal agUeemenWV Zill be VWoUed in 
 Whe VecXUe locked filing cabineW. 

 ʍʐ˚  ComĦlainĵĭ and conceĩnĭ 
 a.  HBEFC UecogniVeV Whe impoUWance of liVWening Wo all membeUV of oXU chXUch 

 commXniW\, inclXding WhoVe Zho find iW haUd Wo make WheiU YoiceV heaUd and WhoVe Zho 
 hold conWUaU\ YieZV Wo Whe chXUch leadeUVhip. The WUXVWeeV Zill pUoacWiYel\ Veek Whe 
 YieZV of all Zho engage ZiWh Whe chXUch in a YaUieW\ of Za\V; hoZeYeU, Ze alVo 
 UecogniVe Whe impoUWance of UeVponding Zell Zhen conceUnV, cUiWiciVmV oU complainWV 
 aUe UaiVed ZiWh XV. 

 b.  An\ complainWV WhaW haYe a VafegXaUding elemenW oU implicaWion Zill be diVcXVVed ZiWh 
 Whe DeVignaWed SafegXaUding Lead and Whe SafegXaUding TUXVWee Zho Zill enVXUe WhaW 
 Whe VafegXaUding aVpecWV aUe idenWified and managed in a pUopoUWionaWe Za\. 

 c.  The oYeUall pUoceVV Zill be aV peU Whe ComplainWV PUocedXUeV Zhich iV cXUUenWl\ being 
 dUafWed. In Whe meanWime XnWil  WhiV iV compleWed an\ conceUnV VhoXld be UaiVed ZiWh 
 eiWheU Whe DSL oU Whe SafegXaUding TUXVWee. 
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 Secĵion E˔ Codeĭ of Condĺcĵ 

 Code of condĺcĵ foĩ ĭĵaŠ and ōolĺnĵeeĩĭ Ŏoĩking Ŏiĵh childĩen oĩ 
 Ŕoĺng ĦeoĦle 

 TKRVH ZRUNLQJ ZLWK FKLOGUHQ DQG \RXQJ SHRSOH ZLOO: 

 Ɣ  EnVXUe WhaW Whe\ XndeUVWand Whe policieV, pUocedXUeV, V\VWemV, gXidelineV, and UiVk 
 aVVeVVmenWV eWc WhaW aUe pUoYided and WhaW Whe\ aUe implemenWed. 

 Ɣ  AWWend VafegXaUding WUaining on Whe fUeqXenc\ VWipXlaWed in WhiV polic\. 
 Ɣ  WoUk in a WUanVpaUenW and UeVponVible manneU WhaW enVXUeV WhaW Whe\ aUe accoXnWable Wo 

 Whe chXUch leadeUV and WhaW Whe\ aUe open Wo diVcXVVion ZiWh and challenge fUom paUenWV. 
 Ɣ  EnVXUe WhaW WheiU condXcW embUaceV WheiU UeVponVibiliW\ foU Whe VafeW\ of Whe childUen in WheiU 

 caUe. 
 Ɣ  MainWain a VWaWe of Yigilance Wo idenWif\ and UepoUW an\ VafegXaUding conceUnV, inclXding 

 conceUnV aboXW adXlWV Zho ma\ poVe a UiVk Wo childUen. 
 Ɣ  RefUain fUom an\ abXVe of WheiU poZeU oU aXWhoUiW\ aV adXlWV and leadeUV ZiWhin Whe gUoXp. 
 Ɣ  Onl\ Wake UeVponVibiliW\ foU childUen if Whe\ aUe ph\Vicall\ and menWall\ fiW and able Wo do Vo. 
 Ɣ  TUeaW Whem ZiWh UeVpecW and digniW\. 
 Ɣ  TUeaW Whem in an age-appUopUiaWe Za\ WhaW UecogniVeV WheiU deYelopmenWal VWage and abiliW\. 
 Ɣ  PUoYide Whem ZiWh appUopUiaWe leYelV of choice. 
 Ɣ  TUeaW Whem aV indiYidXalV. 
 Ɣ  ReVpecW WheiU YieZV and ZiVheV. 
 Ɣ  PUomoWe and enVXUe appUopUiaWe behaYioXU WoZaUdV one-anoWheU. 
 Ɣ  EnVXUe WhaW appUopUiaWe pUofeVVional boXndaUieV aUe mainWained. 
 Ɣ  RefUain fUom ph\Vical pla\ (e.g. RoXgh and WXmble gameV WhaW inYolYe ph\Vical conWacW. 
 Ɣ  EnVXUe WhaW age-appUopUiaWe boXndaUieV aUe cleaUl\ e[plained and conViVWenWl\ 

 implemenWed in accoUdance ZiWh WhiV polic\. 
 Ɣ  EnVXUe WhaW an\ age-appUopUiaWe ph\Vical conWacW iV child led. 
 Ɣ  EnVXUe WhaW ph\Vical inWeUYenWion iV onl\ XVed aV a laVW UeVoUW Wo enVXUe Whe VafeW\ of an 

 indiYidXal child oU Whe gUoXp. 
 Ɣ  RefUain fUom an\ ph\Vical chaVWiVemenW. 
 Ɣ  RefUain fUom making an\ Vocial media connecWionV ZiWh Whem. 
 Ɣ  Will noW engage in an\ Ve[XaliVed, aggUeVViYe, hXmiliaWing, demeaning oU diVcUiminaWoU\ 

 (eWc) langXage oU behaYioXU ZiWh Whem. 
 Ɣ  AcW ZiWh faiUneVV and WUeaW childUen eqXiWabl\, aYoiding diVcUiminaWion oU faYoXUiWiVm. 
 Ɣ  Seek Wo aYoid an\ langXage oU behaYioXU oU adopWing an\ aWWiWXde WhaW coXld lead Wo 

 miVXndeUVWanding. 
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 Code of condĺcĵ foĩ ĭĵaŠ and ōolĺnĵeeĩĭ Ŏoĩking Ŏiĵh Adĺlĵĭ 
 ThoVe ZoUking ZiWh YXlneUable adXlWV inclXding adXlWV aW UiVk of abXVe Zill: 

 Ɣ  EnVXUe WhaW Whe\ XndeUVWand Whe policieV, pUocedXUeV, V\VWemV, gXidelineV, and UiVk 
 aVVeVVmenWV eWc WhaW aUe pUoYided and WhaW Whe\ aUe implemenWed. 

 Ɣ  AWWend VafegXaUding WUaining on Whe fUeqXenc\ VWipXlaWed in WhiV polic\. 
 Ɣ  WoUk in a WUanVpaUenW and UeVponVible manneU WhaW enVXUeV WhaW Whe\ aUe accoXnWable Wo 

 Whe chXUch leadeUV. 
 Ɣ  EnVXUe WhaW WheiU condXcW embUaceV WheiU UeVponVibiliW\ foU Whe VafeW\ of WhoVe ZiWh Zhom 

 Whe\ aUe ZoUking. 
 Ɣ  MainWain a VWaWe of Yigilance Wo idenWif\ and UepoUW an\ VafegXaUding conceUnV, inclXding 

 conceUnV aboXW people Zho ma\ poVe a UiVk Wo Whem. 
 Ɣ  RefUain fUom an\ abXVe of WheiU poZeU oU poViWion and Zill alZa\V Veek Wo acW in Whe beVW 

 inWeUeVW of Whe indiYidXal. 
 Ɣ  Onl\ engage in acWiYiW\ foU Zhich Whe\ aUe ph\Vicall\ and menWall\ fiW. 
 Ɣ  TUeaW Whem ZiWh UeVpecW and digniW\. 
 Ɣ  EnVXUe WhaW VXppoUW iV clienW led and WhaW WheiU YieZV, ZiVheV, and choiceV aUe UeVpecWed. 
 Ɣ  TUeaW Whem aV indiYidXalV. 
 Ɣ  PUomoWe and Veek Wo enVXUe appUopUiaWe behaYioXU WoZaUdV one-anoWheU. 
 Ɣ  EnVXUe WhaW appUopUiaWe pUofeVVional boXndaUieV aUe mainWained. 
 Ɣ  If ZoUking in gUoXpV, Veek Wo enVXUe WhaW neceVVaU\ behaYioXUal and inWeUpeUVonal 

 boXndaUieV aUe cleaUl\ e[plained and conViVWenWl\ implemenWed. 
 Ɣ  EnVXUe WhaW an\ ph\Vical conWacW iV clienW led. 
 Ɣ  EnVXUe WhaW pUopoUWionaWe ph\Vical inWeUYenWion iV onl\ XVed aV a laVW UeVoUW Wo enVXUe Whe 

 VafeW\ of an indiYidXal oU Whe gUoXp. 
 Ɣ  Will noW engage in an\ Ve[XaliVed, aggUeVViYe, hXmiliaWing, demeaning oU diVcUiminaWoU\ 

 (eWc) langXage oU behaYioXU ZiWh Whem. 
 Ɣ  AcW ZiWh faiUneVV and WUeaW each peUVon eqXiWabl\, aYoiding diVcUiminaWion oU faYoXUiWiVm. 
 Ɣ  Seek Wo aYoid an\ langXage oU behaYioXU oU adopWing an\ aWWiWXde WhaW coXld lead Wo 

 miVXndeUVWanding. 
 Ɣ  SXppoUW Whe paUWicipaWion of Whe YXlneUable peUVon (and WheiU caUeUV ZheUe appUopUiaWe) in 

 Whe planning of VXppoUW oU oWheU deciVionV WhaW affecW Whem. 
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 Code of condĺcĵ foĩ ĭĵaŠ and ōolĺnĵeeĩĭ Ħĩoōiding Ħaĭĵoĩal caĩe 
 (PleaVe noWe: WhiV code of condXcW iV noW inWended Wo coYeU diVciSlinaU\ iVVXeV, alWhoXgh Whe bUoad 

 SUinciSleV ZoXld VWill aSSl\) 

 ThoVe inYolYed in pUoYiding paVWoUal caUe Zill: 

 Ɣ  EnVXUe WhaW VXppoUW pUoYided iV led b\ Whe peUVon UeceiYing Whe VXppoUW. 
 Ɣ  EnVXUe WhaW Whe digniW\ and ZiVheV of Whe indiYidXal aUe alZa\V UeVpecWed. 
 Ɣ  When deliYeUing challenging oU difficXlW meVVageV, Zill do Vo in a UeVpecWfXl, 

 compaVVionaWe, and genWle Za\ WhaW iV in line ZiWh WheiU beVW inWeUeVWV (inclXding WheiU 
 emoWional and VpiUiWXal Zellbeing). 

 Ɣ  Will Veek Wo enVXUe WhaW Whe indiYidXal¶V UighW Wo qXeVWion oU ignoUe an\ adYice oU 
 VXggeVWionV iV fXll\ XndeUVWood. 

 Ɣ  AWWend VafegXaUding WUaining on Whe fUeqXenc\ VWipXlaWed in WhiV polic\. 
 Ɣ  WoUk in a WUanVpaUenW and UeVponVible manneU WhaW enVXUeV WhaW Whe\ aUe accoXnWable Wo 

 Whe chXUch leadeUV. 
 Ɣ  MainWain a VWaWe of Yigilance Wo idenWif\ and UepoUW an\ VafegXaUding conceUnV, inclXding 

 conceUnV aboXW people Zho ma\ poVe a UiVk Wo Whem. 
 Ɣ  RefUain fUom an\ abXVe of WheiU poZeU oU poViWion and Zill alZa\V Veek Wo acW in Whe beVW 

 inWeUeVW of Whe indiYidXal. 
 Ɣ  Onl\ engage in acWiYiW\ foU Zhich Whe\ aUe ph\Vicall\ and menWall\ fiW. 
 Ɣ  EnVXUe WhaW appUopUiaWe pUofeVVional boXndaUieV aUe mainWained. 
 Ɣ  EnVXUe WhaW an\ ph\Vical conWacW iV clienW led. 
 Ɣ  EnVXUe WhaW pUopoUWionaWe ph\Vical inWeUYenWion iV onl\ XVed aV a laVW UeVoUW Wo enVXUe Whe 

 VafeW\ of an indiYidXal oU Whe gUoXp. 
 Ɣ  Will noW engage in an\ Ve[XaliVed, aggUeVViYe, hXmiliaWing, demeaning oU diVcUiminaWoU\ 

 (eWc) langXage oU behaYioXU ZiWh Whem. 
 Ɣ  AcW ZiWh faiUneVV and WUeaW each peUVon eqXiWabl\, aYoiding diVcUiminaWion oU faYoXUiWiVm. 
 Ɣ  Seek Wo aYoid an\ langXage oU behaYioXU oU adopWing an\ aWWiWXde WhaW coXld lead Wo 

 miVXndeUVWanding. 

 Page  22  of  48 



 Secĵion F˔ AĦĦendiceĭ 
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 AĦĦendiœ ʍ˔ Safegĺaĩding ĩeĭĦonĭibiliĵieĭ 

 GRYHUQDQFH RI VDIHJXDUGLQJ 

 The WUXVWeeV Zill enVXUe WhaW Whe\ pUoYide leadeUVhip of VafegXaUding acUoVV Whe oUganiVaWion b\: 

 Ɣ  EnVXUing WhaW legall\ complianW policieV, pUocedXUeV, codeV of condXcW and V\VWemV aUe 
 implemenWed. 

 Ɣ  EnVXUing WhaW a VXiWabl\ Vkilled and knoZledgeable SafegXaUding OfficeU and aW leaVW one 
 depXW\ iV appoinWed, VXppoUWed, and UeVoXUced. 

 Ɣ  PUoYiding accoXnWabiliW\ Wo WhoVe UeVponVible foU YaUioXV aVpecWV of VafegXaUding 
 Ɣ  ReYieZing Whe VafegXaUding aUUangemenWV Wo enVXUe WhaW an effecWiYe and pUopoUWionaWe 

 appUoach iV WhoUoXghl\ implemenWed and conViVWenWl\ enacWed acUoVV Whe chXUch. 
 Ɣ  EnVXUing WhaW Whe SafegXaUding OfficeU and depXW\ pUoYide UegXlaU XpdaWeV Wo Whe TUXVWeeV. 
 Ɣ  EnVXUing WhaW ChaUiW\ commiVVion UeqXiUemenWV, inclXding Whe UeVponVibiliW\ Wo UepoUW an\ 

 VeUioXV incidenWV aUe fXll\ meW. 

 LHDGHUVKLS DQG PDQDJHPHQW RI VDIHJXDUGLQJ 

 The DeVignaWed SafegXaUding Lead and WheiU depXW\, Zill enVXUe WhaW: 

 Ɣ  The SafegXaUding Polic\ iV UegXlaUl\ UeYieZed, XpdaWed and an\ changeV Vigned off b\ Whe 
 WUXVWeeV. 

 Ɣ  SafegXaUding conceUnV aUe managed in a Wimel\ and pUopoUWionaWe manneU, inclXding 
 making UefeUUalV Wo VWaWXWoU\ agencieV aV UeqXiUed, ZoUking ZiWh paUWneU agencieV VXch aV 
 Whe Local AXWhoUiW\ and Whe Police and Whe mainWenance of accXUaWe UecoUdV and V\VWemV. 

 Ɣ  Leading Whe implemenWaWion of Whe VafegXaUding policieV and pUocedXUeV 
 Ɣ  EnVXUing WhaW WhoVe engaged in miniVWU\ on behalf of HBEFC aUe pUoYided ZiWh 

 pUopoUWionaWe and appUopUiaWe WUaining and WhaW Whe\ aUe compeWenW Wo diVchaUge WheiU 
 VafegXaUding UeVponVibiliWieV. 

 Ɣ  EnVXUing WhaW UegXlaU UepoUWV aUe pUoYided Wo Whe WUXVWeeV and WhaW an\ XUgenW iVVXeV aUe 
 commXnicaWed Wo Whe chaiU of WUXVWeeV in a Wimel\ manneU. 

 Ɣ  RaiVing aZaUeneVV of VafegXaUding and pUomoWing iWV impoUWance acUoVV Whe oUganiVaWion 

 IQGLYLGXDO UHVSRQVLELOLWLHV 

 EYeU\one ZoUking on behalf of HBEFC iV UeqXiUed Wo: 

 Ɣ  AcW in accoUdance ZiWh Whe policieV, pUocedXUeV and codeV of condXcW pUoYided. 
 Ɣ  AdheUe Wo local legiVlaWion, gXidance, and pUocedXUeV. 
 Ɣ  EnVXUe WhaW Whe\ Uemain YigilanW Wo Whe UiVkV of haUm 
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 AĦĦendiœ ʎ˔ KeŔ ĭafegĺaĩding conĵacĵĭ 

 Ke\ SafegXarding Contacts 
 OUJDQLVDWLRQDO 

 Phone: 07749 928783 

 E-mail:  safeguarding@hbefc.org.uk 

 LHDGHUVKLS 

 SDIHJXDUGLQJ TUXVWHH 
 Simon BXVV 

 DHVLJQDWHG SDIHJXDUGLQJ LHDG 
 Doff DaYe\ 

 DHSXW\ DHVLJQDWHG SDIHJXDUGLQJ LHDG 
 SXe Peeling 

 OXU policieV and oWheU XVefXl infoUmaWion aboXW 
 VafegXaUding can be foXnd aW: 

 https://[[[.hbefc.org.Yk 

 The UoleV and UeVponVibiliWieV of WhoVe inYolYed in 
 VafegXaUding can be foXnd in appendi[ A 

 SWDWXWRU\ VHUYLFHV 

 LRFDO AXWKRULW\ GHWDLOV 
 Kent County Council 

 SDIHJXDUGLQJ FKLOGUHQ 
 03000 41 11 11 

 EmeUgenc\ oXW-of-hoXUV: 
 03000 41 91 91 

 Email  Vocial.VeUYiceV@kenW.goY.Xk 
 (PleaVe UemembeU WhaW email iV NOT VecXUe Vo 
 confidenWial oU VenViWiYe daWa VhoXld noW be 

 Local inWeUagenc\ UefeUUal foUmV can be foXnd 
 heUe: 

 AllegaWionV againVW VWaff oU YolXnWeeUV VhoXld be 
 UepoUWed Wo  kentchildrenslado@kent.gov.uk 
 (PleaVe UemembeU WhaW email iV NOT VecXUe Vo 
 confidenWial oU VenViWiYe daWa VhoXld noW be 
 inclXded) 

 SafegXaUding ChildUen PaUWneUVhip 

 Phone: 
 WebViWe: kVcmp.oUg.Xk 
 E-mail:  kscmp@kent.gov.uk 

 SDIHJXDUGLQJ AGXOWV 

 RepoUW conceUnV Wo AdXlW Social CaUe 
 Phone:   03000 41 Ç1 Ç1 

 E-mail:  Vocial.VeUYiceV@kenW.goY.Xk 
 (PleaVe UemembeU WhaW email iV NOT VecXUe Vo 
 confidenWial oU VenViWiYe daWa VhoXld noW be 
 inclXded) 

 SafegXaUding AdXlWV BoaUd 
 kmVab.oUg.Xk 
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 AĦĦendiœ ʏ ˪ Baĭiĭ of ĵhe Ħolicieĭ and Ħĩocedĺĩeĭ and ĵhe legal 
 fĩameŎoĩk 

 HBEFC IQWHUQDO IUDPHZRUN 

 Ɣ  OXU VWaWemenW of faiWh 
 o  ThiV polic\ UeflecWV Whe oUganiVaWion¶V fXndamenWal biblical beliefV and VhoXld be Uead in 

 conjXncWion ZiWh Whe VWaWemenW of faiWh. 
 Ɣ  OXU goYeUning docXmenWV (e.g., conVWiWXWion / MemoUandXm and AUWicleV of AVVociaWion eWc) 

 NDWLRQDO JXLGDQFH 

 SafegXaUding childUen 

 Ɣ  NaWional legiVlaWion and gXidance (SafegXaUding ChildUen) 
 o  ChildUen AcWV (1989 & 2004) 
 o  ChildUen and FamilieV AcW 2014 
 o  ChildUen and Social WoUk AcW 2017 
 o  WoUking WogeWheU Wo VafegXaUd childUen (2023) 
 o  WhaW Wo do if \oX¶Ue ZoUUied a child iV being abXVed: adYice foU pUacWiWioneUV (DepaUWmenW 

 foU EdXcaWion, 2015) 
 o  PUoWecWion of ChildUen AcW 1999 
 o  SafegXaUding YXlneUable gUoXpV acW 2006 
 o  PUoWecWion of fUeedomV AcW 2012 
 o  DiVqXalificaWion XndeU Whe childcaUe acW 2006 (2018 amended) 
 o  PUeYenW dXW\ gXidance 2016 
 o  Se[Xal offenceV AcW 2003 
 o  The Safe NeWZoUk SWandaUdV (aYailable fUom Whe NSPCC ZebViWe) 
 o  The polic\ alVo WakeV accoXnW of Whe pUincipleV oXWlined in: 

   Keeping childUen Vafe dXUing commXniW\ acWiYiWieV, afWeU Vchool clXbV and WXiWion 

   Keeping childUen Vafe in edXcaWion 2023 

   FGM dXW\ gXidance 

   PUeYenW dXW\ gXidance 

   DomeVWic AbXVe AcW 2021 

 SafegXaUding adXlWV 

 Ɣ  NaWional legiVlaWion and gXidance (SafegXaUding adXlWV) 
 o  The CaUe AcW 2014 
 o  HXman RighWV AcWV 1998 
 o  CaUe SWandaUdV AcW 2000 
 o  MenWal CapaciW\ AcW 2005 
 o  DepUiYaWion of LibeUW\ SafegXaUdV 2007 
 o  Se[Xal OffenceV AcW 2003 
 o  Police and CUiminal EYidence AcW 1984 of FUaXd AcW 2006 
 o  PXblic InWeUeVW DiVcloVXUe AcW 1998 
 o  HealWh and Social CaUe AcW 2008 
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 o  DiVcloVXUe and BaUUing SeUYice (DBS) 
 o  MXlWi-Agenc\ PXblic PUoWecWion AUUangemenWV (MAPPA) 
 o  MXlWi-Agenc\ RiVk AVVeVVmenW ConfeUence (MARAC) 
 o  LSAB MXlWiagenc\ Polic\ and PUocedXUeV 

 Local gXidance 

 Ɣ  Local gXidance and pUocedXUeV 
 o  Local SafegXaUding ChildUen BoaUd SUocedXUeV 
 o  Local aXWhoUiW\ gXidance 

 Ɣ  Local gXidance and pUocedXUeV 
 o  Local SafegXaUding AdXlWV BoaUd SUocedXUeV 
 o  Local aXWhoUiW\ gXidance 
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 AĦĦendiœ ʐ˔ Sĵandaĩd Docĺmenĵ SamĦleĭ 

 SG_001  ApplicaWion Wo YolXnWeeU 
 SG_002  ConceUnV UepoUWing foUm 
 SG_003  Role deVcUipWion 
 SG_004  ConfidenWial file chUonolog\ 
 SG_005  ConfidenWial file UecoUd of conYeUVaWionV and acWionV 
 SG_006  TemplaWe UepoUW fUom DSL Wo WUXVWeeV 
 SG_007  ComplainWV foUm 
 SG_008  ComplainWV log 
 SG_009  RegiVWUaWion and paUenW conVenW foUm foU childUen¶V acWiYiWieV 
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 About You 
 Full name  Address 

 Phone number 
 Mobile number 
 E-mail address 

 About the role 
 Department /Group / ministry area  Role applied for 

 Is the role subject to a DBS check? 
 Children only  Adults only  Children and adults 

 Personal statement 
 Please briefly describe your reasons for applying for this role and any appropriate experience in similar 
 roles. 

 Do you have any questions or concerns about the role, or your ability to fulfil it, that you would like to 
 discuss with us? 

 Please suppls details of Ã people qho can comment on sour suitabilits for this role�  
 Reference 1  Reference 2 
 Name  Name 

 Relationship to you or capacity in which you are 
 known to them 

 Relationship to you or capacity in which you are 
 known to them 
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 Address  Address 

 Phone  Phone 

 E-mail address  E-mail address 

 Self�declaration 
 Yes  No 

 Do you have any criminal convictions that would affect your ability to 
 perform this role? 
 Is your state of physical, mental, emotional, and spiritual health adequate 
 to fulfil this role? 
 If the role involves working with children, young people, or vulnerable 
 adults, are you, or have you ever been barred from such work? 
 Are you in agreement with the church’s beliefs as outlined in the 
 statement of faith? 
 Do you agree to abide by the policies, procedures, codes of conduct, risk 
 assessments etc that are relevant to this role? 
 Is there anything that you wish to add or that you wish us to consider in relation to this 
 self-declaration? 

 I confirm that the information supplied in this form is accurate to the best of my knowledge. 

 Signature: 

 Date: 
 For office use onls� Form reference � polunteer reference as per Single Central Record� 
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 Role WiWle: 

 ReVponVible Wo: 

 Role pXUpoVe: 

 Role deVcUipWion: 

 PeUVon VpecificaWion: 

 DaWe laVW UeYieZed:  ReYieZed b\: 
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 AbRXW WhiV fRUm and Whe SeUVRn cRmSleWing iW 
 YoXU name  YoXU phone nXmbeU  YoXU mobile nXmbeU  YoXU e-mail addUeVV 

 AUe \oX UepoUWing: 
 Please tick the 
 appropriate box(es) 

 An incidenW  A diVcloVXUe  A conceUn 

 DepaUWmenW /GUoXp / miniVWU\ aUea  DaWe compleWed 

 AbRXW Whe SeUVRn RU SeRSle, Ze aUe cRnceUned abRXW RU inYRlYed in Whe incidenW 
 TheiU name(V)  TheiU AddUeVV and 

 conWacW deWailV 
 TheiU DaWe of biUWh  Name & conWacW deWailV foU 

 paUenW / (ZheUe appUopUiaWe) 
 Please insert more 
 lines as required 

 DeWailV Rf Whe incidenW / diVclRVXUe / cRnceUn 
 WhaW haSSened / ZaV Vaid / haYe \oX noWiced eWc? 

 CRnWe[W Rf Whe incidenW / diVclRVXUe / cRnceUn 
 Where / when / who else was present etc  . 

 DaWe Rf LQcLdeQW / dLVcORVXUe  TLPe Rf LQcLdeQW / dLVcORVXUe 

 AcWLRQ WaNeQ WR eQVXUe LPPedLaWe VafeW\. 

 OWKeU acWLRQ WaNeQ RU adYLce VRXgKW. 

 SLgQaWXUe 

 FRU RIILFH XVH RQO\: FRUP UHIHUHQFH ± 
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 NRWHV IRU FRPSOHWLRQ 

 AbRXW WhiV fRUm and Whe SeUVRn cRmSleWing iW 

 PleaVe comSleWe all VecWionV 

 AbRXW Whe SeUVRn RU SeRSle, Ze aUe cRnceUned abRXW RU inYRlYed in Whe incidenW. 

 When UepoUWing a conceUn inYolYing a child oU \oXng peUVon, pleaVe compleWe all VecWionV. 

 When UepoUWing a conceUn aboXW an adXlW, Whe paUenW / caUeU deWailV ma\ noW be UeqXiUed. WheUe 
 WhiV iV UecoUded, pleaVe inclXde Whe UelaWionVhip Wo Whe peUVon inYolYed. PleaVe inVeUW addiWional 
 lineV aV UeqXiUed. 

 DHWDLOV RI WKH LQFLGHQW / GLVFORVXUH / FRQFHUQ 

 PleaVe inclXde aV mXch UeleYanW deWail aV \oX can. 

 When UepoUWing a diVcloVXUe, pleaVe qXoWe Whe indiYidXal ZheUe poVVible. PleaVe alVo commenW on 
 WheiU bod\ langXage oU an\ oWheU non-YeUbal commXnicaWion WhaW mighW be XVefXl. 

 When dUaZing conclXVionV, pleaVe inclXde Whe eYidence WhaW haV led Wo WhaW conclXVion. 

 CRQWH[W RI WKH LQFLGHQW / GLVFORVXUH / FRQFHUQ 

 PleaVe inclXde aV mXch UeleYanW deWail aV \oX can. 

 AFWLRQ WDNHQ WR HQVXUH LPPHGLDWH VDIHW\. 

 PleaVe pUoYide deWailV. If no acWion ZaV UeqXiUed, pleaVe indicaWe b\ ZUiWing ³None´. 

 OWKHU DFWLRQ WDNHQ RU DGYLFH VRXJKW. 

 If an\ adYice ZaV VoXghW, pleaVe pUoYide deWailV inclXding Zho \oX Vpoke Wo, WheiU conWacW deWailV 
 and ZhaW adYice ZaV giYen oU acWion WhaW ZaV Waken. 

 SLJQDWXUH 

 PleaVe enVXUe WhaW \oX Vign Whe foUm. 
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 DDWH  Document 
 reference 

 Document 
 type 

 BULHI VXPPDU\ RI FRQWHQW  Entered 
 by 
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 DaWe of acWion / conYeUVaWion  DocXmenW UefeUence. 

 DeVcUipWion of UecoUd 

 InfoUmaWion giYen. 

 AdYice UeceiYed. 

 AcWionV Wo Wake. 

 OXWcomeV 

 RecRUded b\  DaWe UecRUded 
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 ReSRUW fURm Whe DeVignaWed SafegXaUding Lead and DeSXW\ 
 cRYeUing Whe SeUiRd fURm 

 ReSoUW comSleWed b\:  DaWe 

 SXmmaU\ of VafegXaUding acWiYiW\ 
 NXmbeU of conceUn / incidenW UeSoUWV UeceiYed in UelaWion Wo childUen 
 NXmbeU of conceUn / incidenW UeSoUWV UeceiYed in UelaWion Wo adXlWV 
 NXmbeU of caVeV UefeUUed Wo ChildUen¶V Social CaUe 
 NXmbeU of caVeV UefeUUed Wo AdXlW Social CaUe 
 NXmbeU of allegaWionV UeceiYed 
 NXmbeU of allegaWionV inYeVWigaWed b\ Local AXWhoUiW\ 
 NXmbeU of UeSoUWable incidenWV UeSoUWed Wo chaUiW\ commiVVion 
 WeUe WheUe an\ common WhemeV oU iVVXeV in Whe UeSoUWV VXbmiWWed?  YeV / No 

 If Vo, ZhaW? 

 Do \oX haYe an\ conceUnV aboXW Whe effecWiYeneVV of Whe VafegXaUding 
 aUUangemenWV WhaW aUe in Slace? 

 YeV / No 

 If Vo, ZhaW? 

 WhaW WUaining oU infoUmal XSdaWe acWiYiW\ been comSleWed WhiV \eaU? 

 An\ UecommendaWionV Wo oU UeTXeVWV of Whe WUXVWeeV? 
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 DeclaUaWion fUom SafegXaUding LeadV  YeV  No 
 HaV Whe Solic\ been UeYieZed foU legal comSliance and effecWiYeneVV? 
 (CSS can be consulted to check whether any significant changes have occurred) 
 AUe DBS checkV XS Wo daWe foU all VWaff and YolXnWeeUV? 
 IV Whe Single CenWUal RecoUd XS Wo daWe? 
 IV VWaff and YolXnWeeU WUaining XS Wo daWe? 
 IV DSL WUaining XS Wo daWe? 
 IV Whe WUaining log XS Wo daWe? 
 An\ oWheU commenWV 
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 CRPSODLQDQW GHWDLOV 
 Name:  Home addUeVV: 

 Phone:  E-mail: 

 DeWailV of Whe conceUn oU complainW 
 DeWailV of Whe complainW: 

 HaYe \oX UaiVed WhiV maWWeU ZiWh an\one fUom Whe chXUch befoUe compleWing WhiV foUm? 
 If \eV, pleaVe pUoYide deWailV of Zho. 

 Handling of WhiV complainW 
 PleaVe deleWe VWaWemenW WhaW doeV noW aSSl\ 

 I ZoXld like WhiV complainW Wo commence aW VWage 1 of Whe complainWV pUoceVV (infoUmal UeVolXWion) 

 I ZoXld like WhiV complainW Wo be conVideUed aW VWage 2 of Whe complainWV pUoceVV (foUmal inYeVWigaWion) 
 DaWe compleWed 

 Office XVe 
 ComplainWV log UefeUence: 
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 POeaVe XVe a VeSaUaWe fRUP fRU eacK cKLOd aQd cRPSOeWe XVLQJ BLOCK CAPITALS 

 ChiOd·V NaPe:  ______________________________________________________  MaOe  /  FePaOe  (Circle) 

 DaWe Rf BiUWh:  ______________  Age:  ____  SchRRO  YeaU  : ________ 

 PaUeQW/CaUeU·V QaPe:   _  __________________________________________________________________________ 

 AddUeVV:  ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 PhRQe QR:  ________________________________________ 

 MRbiOe QR: _________  _______________________________ 

 EPaiO addUeVV:  ___________________________________________________________________________________ 

 EPeUgeQc\ cRQWacW QaPeV aQd ShRQe QXPbeUV  (if parenW/carer  aboYe noW aYailable) 

 Name 1: _________________________________________  Phone no: ____________________________ 

 Name 2:__________________________________________  Phone no: ___________________________ 

 PleaVe indicaWe an\  aOOeUgieV, PedicaO cRQdiWiRQV  ,  inVWrXcWionV for Wheir immediaWe WreaWmenW, or an\Whing elVe Ze VhoXld 
 knoZ: 
 ________________________________________________________________________________________________ 

 NaPe Rf GP SUacWice (RSWiRQaO):  ____________________________________________________________________ 

 I giYe permiVVion for phoWographV and Yideo Wo be Waken ZiWhin Whe clXb for XVe aW Whe clXb and fXWXre eYenWV.  YES / NO 
 I giYe permiVVion for mine and m\ child·V deWailV Wo be kepW in chXrch fileV for fXWXre conWacW  YES / NO 
 I giYe permiVVion for m\ child Wo haYe jXice and VnackV.  YES / NO 
 IV Whe child Wo be collecWed b\ Vomeone oWher Whan \oX?  YES / NO 
 (II  YES SOeaVe  Well XV oYeUleaf  ZKR ZLOO QRUPaOO\  cROOecW WKe cKLOd  and  LI aQ\RQe VKRXOd NOT be aOORZed  WR WaNe WKe cKLOd KRPe.) 

 I cRQfiUP WhaW Whe abRYe deWaiOV aUe cRPSOeWe aQd cRUUecW WR Whe beVW Rf P\ kQRZOedge. 
 In Whe Xnlikel\ eYenW of illneVV or accidenW, I giYe permiVVion for appropriaWe firVW aid Wo be giYen.  In an emergenc\, and if I 
 cannoW be conWacWed, I am Zilling for m\ child Wo be giYen hoVpiWal WreaWmenW, inclXding anaeVWheWic if neceVVar\. I XnderVWand 
 WhaW eYer\ efforW Zill be made Wo conWacW me aV Voon aV poVVible. 

 SigQaWXUe Rf PaUeQW/CaUeU:  _________________________________  DaWe:  ________________ 
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 AĦĦendiœ ʑ˔ Pĩoceĭĭ ŤoŎchaĩĵĭ 

 Page  41  of  48 



 Page  42  of  48 



 AĦĦendiœ ʒ˔ Safegĺaĩding Ħoĭĵeĩ 

 Safeguarding Information 
 Safeguarding eversone at our church is a priorits for us� 

 It�s an outqorking of our Biblical principles 

 Church Name�      Herne Bay Evangelical Free Church 
 Charits Number�  11ÈÉÉÉÇ 

 Our Safeguarding Coordinator is� 
 Name�    Doff Davey 
 Contact Details� 
 Phone�  07749 928783 

 Email�  safeguarding@hbefc.org.uk 

 Our  Deputs Safeguarding Coordinator is�                           
 Name�  Sue  Peeling 

 Our Safeguarding Elder is�                           
 Name�  Simon Buss  

 In an emergencs call sour local  authorits�s 
 Children�s Serpices�  ÁÄÁÁÁ ÅÂ ÂÂ ÂÂ 
 Adult�s Serpices�  ÁÄÁÁÁ ÅÂ ÇÂ ÇÂ 
 Or the Police  

 Christian Safeguarding Serpices³ Adpice line� 
 ÁÂÂÇ ÃÂÉ ÅÅÃÁ  
 Available È days a week between Èam and 10pm 

 Website:www.thecss.co.uk 
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 AĦĦendiœ ʓ˔ Gĺidelineĭ foĩ Ħĩeōenĵion of BĺllŔing 

 TKH SXUSRVH DQG VFRSH RI WKLV SROLF\ VWDWHPHQW  

 HeUne Ba\ EYangelical FUee ChXUch iV commiWWed Wo Whe pUeYenWion of bXll\ing of all ± adXlWV, 
 childUen and \oXng people. 

 ThiV polic\ VWaWemenW iV pUimaUil\ conceUned ZiWh Whe acWiYiWieV of Whe ChXUch ZiWh childUen and 
 familieV. TheVe YaU\, bXW haYe inclXded: Weekl\ SXnda\ ClXb, Zeekl\ LiWWle FiVh (WeUm Wime onl\), 
 and annXal Holida\ Bible clXbV. 

  The pXUpoVe of WhiV polic\ VWaWemenW iV:  

 Ɣ  Wo pUeYenW bXll\ing fUom happening beWZeen childUen and \oXng people Zho aUe a paUW of 
 oXU oUganiVaWion oU Wake paUW in oXU acWiYiWieV  

 Ɣ  Wo make VXUe bXll\ing iV VWopped aV Voon aV poVVible if iW doeV happen and WhaW WhoVe 
 inYolYed UeceiYe Whe VXppoUW Whe\ need  

 Ɣ  Wo pUoYide infoUmaWion Wo all ZoUkeUV, YolXnWeeUV, childUen and WheiU familieV aboXW ZhaW Ze 
 VhoXld all do Wo pUeYenW and deal ZiWh bXll\ing. 

 ThiV polic\ VWaWemenW applieV Wo an\one ZoUking on behalf of HeUne Ba\ EYangelical FUee ChXUch, 
 in a paid oU YolXnWaU\ capaciW\, and VhoXld be Uead alongVide oXU geneUal  SDIHJXDUGLQJ CKLOGUHQ 
 DQG VXOQHUDEOH AGXOWV PROLF\  , Zhich deVcUibeV oXU  code of behaYioXU foU ZoUking ZiWh childUen, 
 \oXng people and adXlWV. 

 :KDW LV EXOO\LQJ?    

 BXll\ing inclXdeV a Uange of abXViYe behaYioXU WhaW iV   
 Ɣ  UepeaWed  

 Ɣ  inWended Wo hXUW Vomeone eiWheU ph\Vicall\ oU emoWionall\.  

 BXOO\LQJ PD\ LQFOXGH (EXW LV QRW OLPLWHG WR) WKH IROORZLQJ: 

 Ɣ  name-calling, WeaVing oU mocking; 

 Ɣ  ph\Vical inWimidaWion, VXch aV hiWWing oU kicking; 

 Ɣ  XnZanWed Ve[Xal conWacW oU Ve[Xall\ abXViYe commenWV; 

 Ɣ  peUViVWenWl\ VWealing oU ³boUUoZing´ iWemV; 

 Ɣ  inappUopUiaWe We[Wing oU e-mailing; 

 Ɣ  Vending offenViYe oU degUading imageV b\ phone oU e-mail; 

 Ɣ  abXViYe XVe of Vocial neWZoUking ViWeV; 

 Ɣ  goVVip and haUmfXl UXmoXUV; 

 Ɣ  XnZaUUanWed e[clXVion fUom gUoXpV oU acWiYiWieV; 

 Ɣ  pUacWical jokeV Zhich caXVe ph\Vical oU emoWional haUm. 

 BXOOLHV FDQ EH DGXOWV RU FKLOGUHQ    

 SLJQV RI EXOO\LQJ PD\ LQFOXGH  ZiWhdUaZal and XnZillingneVV  Wo paUWicipaWe in acWiYiWieV, aV Zell aV 
 ph\Vical V\mpWomV VXch aV WoUn cloWhing oU bUXiVeV 
 :H EHOLHYH WKDW: 

 Ɣ  childUen and \oXng people VhoXld neYeU e[peUience abXVe of an\ kind  
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 Ɣ  Ze haYe a UeVponVibiliW\ Wo pUomoWe Whe ZelfaUe of all childUen and \oXng people, Wo keep 
 Whem Vafe and Wo pUacWiVe in a Za\ WhaW pUoWecWV Whem.  

  :H UHFRJQLVH WKDW:  

 Ɣ  bXll\ing caXVeV Ueal diVWUeVV. IW can affecW a peUVon¶V healWh and deYelopmenW and, aW Whe 
 e[WUeme, can caXVe VignificanW haUm  

 Ɣ  all childUen, UegaUdleVV of age, diVabiliW\, gendeU UeaVVignmenW, Uace, Ueligion oU belief, Ve[ 
 oU Ve[Xal oUienWaWion, haYe Whe UighW Wo eqXal pUoWecWion fUom all W\peV of haUm oU abXVe  

 Ɣ  eYeU\one haV a Uole Wo pla\ in pUeYenWing all foUmV of bXll\ing (inclXding online) and pXWWing 
 a VWop Wo bXll\ing.  

  :H ZLOO VHHN WR SUHYHQW EXOO\LQJ E\:    

 Ɣ  adopWing a code of behaYioXU WhaW VeWV oXW hoZ eYeU\one inYolYed in oXU oUganiVaWion iV 
 e[pecWed Wo behaYe, in face-Wo-face conWacW and online, and ZiWhin and oXWVide of oXU 
 acWiYiWieV  

 IW iV oXU gUoXp membeUV¶ UeVponVibiliWieV Wo look afWeU one anoWheU and Xphold Whe behaYioXU code, 
 b\ « 

 Ɣ  pUacWiVing VkillV VXch aV liVWening Wo each oWheU,  

 Ɣ  UeVpecWing Whe facW WhaW Ze aUe all diffeUenW, 

 Ɣ  making VXUe WhaW no one iV ZiWhoXW fUiendV  

 Ɣ  dealing ZiWh pUoblemV in a poViWiYe Za\  

 Ɣ  checking WhaW oXU anWi-bXll\ing meaVXUeV aUe ZoUking Zell   

 Ɣ  making VXUe oXU UeVponVe Wo incidenWV of bXll\ing WakeV inWo accoXnW:  

          - Whe needV of Whe peUVon being bXllied  
          - Whe needV of Whe peUVon diVpla\ing bXll\ing behaYioXU  
          - needV of an\ b\VWandeUV  
          -  oXU oUganiVaWion aV a Zhole.  

 Ɣ  UeYieZing Whe plan deYeloped Wo addUeVV an\ incidenWV of bXll\ing aW UegXlaU inWeUYalV, in 
 oUdeU Wo enVXUe WhaW Whe pUoblem haV been UeVolYed in Whe long WeUm.  

  We UecogniVe WhaW bXll\ing iV cloVel\ UelaWed Wo hoZ Ze UeVpecW and UecogniVe Whe YalXe of 
 diYeUViW\.   
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 AĦĦendiœ ʔ˔ Deĵailed gĺidelineĭ on Ŏoĩking Ŏiĵh adĺlĵĭ Ŏho Ħoĭe a 
 ĩiĭk ĵo childĩen and adĺlĵĭ 

 The pUemiVe iV WhaW eYeU\one VhoXld haYe an oppoUWXniW\ Wo aWWend HeUne Ba\ EYangelical FUee 
 ChXUch eYen if Whe\ aUe knoZn Wo poVe a poVVible UiVk Wo childUen, and WhaW aV long aV WheUe iV a 
 plan in place, Whe\ aUe Wo be Zelcomed. AV Zell aV enVXUing WhaW childUen aUe noW placed aW UiVk, Whe 
 peUVon Zho poVeV Whe UiVk iV aVVXUed WhaW infoUmaWion conceUning Whem and Whe UiVkV Whe\ pUeVenW 
 aUe handled VenViWiYel\, confidenWiall\ and WhaW Whe infoUmaWion iV onl\ VhaUed ZiWh EldeUV on a 
 ³need Wo knoZ´ baViV. 
   
 If infoUmaWion conceUning a  FKXUFK DWWHQGHH ZKR SRVHV  D ULVN  (  heUeafWeU, Whe  CAR  ) iV pUeVenWed 
 Wo a chXUch membeU, Whe\  mXVW  confidenWiall\ paVV  iW Wo an EldeU aV Voon aV poVVible. 

 The EldeU Zill enVXUe WhaW oWheU EldeUV aUe infoUmed in confidence, and WhaW Whe infoUmaWion iV 
 paVVed WhUoXgh Wo Whe SafegXaUding OfficeU. 

 The SafegXaUding OfficeU Zill UeYieZ Whe infoUmaWion and enVXUe WhaW WheUe iV one chXUch membeU 
 deVignaWed b\ Whe ChXUch EldeUV Zho acWV aV an on-going link  - Whe ReVponVible IndiYidXal 
 (  heUeafWeU, Whe  RI  ) Wo Whe CAR. 

 The RI Zill meeW ZiWh Whe CAR, and Zill Walk ZiWh Whem aboXW Whe infoUmaWion aYailable, UeqXeVW an\ 
 oWheU maWeUial (VXch aV pUobaWion UepoUWV, MXlWi Agenc\ PXblic PUoWecWion AUUangemenWV = 
 MAPPA, eWc.) and Zill compile a dUafW plan ZiWh Whe peUVon Zho poVeV a UiVk. The RI and Whe 
 peUVon  UeVponVible foU VafegXaUding in Whe ChXUch  VhoXld aim Wo meeW ZiWh Whe PUobaWion OfficeU if 
 WheUe iV  one inYolYed, and Whe CAR if appUopUiaWe  VhoXld be pUeVenW.  ThiV iV in oUdeU Wo enVXUe 
 WheUe iV  e[change of UeleYanW infoUmaWion and WhaW  all infoUmaWion of UiVk iV VhaUed.  The PUobaWion 
 OfficeU  ZoXld be able Wo giYe an aVVeVVmenW of ZheWheU  iW iV Vafe foU Whe CAR Wo aWWend ChXUch, 
 ZhaW Whe  condiWionV aUe foU aWWendance, and WhiV aVVeVVmenW  mXVW  be adheUed Wo.  IW ma\ be 
 appUopUiaWe WhaW  Whe PUobaWion OfficeU VhaUeV Whe  UiVk aVVeVVmenW ZiWh Whe RI, Zhich  mXVW  be 
 confidenWial, bXW Zill  giYe cleaU and Zell eYidenced  infoUmaWion UelaWing Wo UiVk 

 ThiV plan iV likel\ Wo Vpecif\ WhaW Whe peUVon cannoW aWWend an\ Vpecific acWiYiWieV ZiWh 
 childUen/\oXng  people aW Whe chXUch. The plan ma\  inclXde a UeqXiUemenW WhaW Whe CAR cannoW 
 aWWend an\ Vocial  acWiYiWieV, inclXding Wea/coffee  afWeU VeUYiceV, and can onl\ aWWend Whe eYening 
 VeUYice, ZheUe WheUe  aUe likel\ Wo be no childUen/\oXng  people.  AddiWionall\, CAR VhoXld noW hold 
 an\ managemenW  UoleV/UoleV of UeVponVibiliW\ in Whe  ChXUch aV WhiV coXld alloZ Whem oppoUWXniWieV 
 Wo meeW ZiWh and  engage ZiWh childUen oU WhoVe Zho  aUe YXlneUable. 
 ThiV plan Zill be UefeUUed back Wo Whe SafegXaUding OfficeU Zho Zill UeYieZ iW, and enVXUe WhaW Whe 
 plan  iV UobXVW. ThiV Zill be Whe ³chXUch managemenW  plan´, Zhich Zill be Vigned b\ Whe peUVon Zho 
 poVeV a UiVk, Whe SafegXaUding OfficeU and Whe RI in a 3 Za\ meeWing. 

 ThiV plan Zill be VhaUed ZiWh Whe SafegXaUding OfficeU and EldeUV onl\. 
 The plan Zill be UeYieZed afWeU 6 monWhV, and When moYe Wo an annXal UeYieZ. 
   
 If WheUe aUe an\ conceUnV aboXW Whe CAR noW adheUing Wo Whe managemenW plan, WhiV Zill be bUoXghW 
 back immediaWel\ Wo Whe SafegXaUding OfficeU. WhilVW Whe plan iV UeYieZed, Whe peUVon Zho poVeV a 
 UiVk Zill be aVked noW Wo aWWend HeUne Ba\ EYangelical FUee ChXUch oU iWV acWiYiWieV. 
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 AĦĦendiœ ʕ˔ Lifĵ giōing 

 Lift giYing for YXlnerable adXlts: 

 If a YXlneUable adXlW needV a lifW Whe\ VhoXld be  accompanied b\ a chapeUone aV pUoWecWion  boWh 
 foU Whem and Whe dUiYeU. 

 If poVVible Whe paVVengeU VhoXld ViW in Whe back of Whe caU, paUWicXlaUl\ if WheUe iV no chapeUone. 

 If Whe lifW iV aUUanged beWZeen WZo people, iW doeV noW come XndeU Whe aXVpiceV of Whe chXUch. 

 If iW iV aUUanged b\ Whe chXUch, When iW doeV  . 

 TUDQVSRUWLQJ  FKLOGUHQ: 

 ā  TheUe mXVW be aW leaVW WZo ZoUkeUV in an\  Yehicle, aW leaVW one of WheVe VhoXld hold a 
 cXUUenW Enhanced DBS ceUWificaWe 

 ā  If a giUl iV Wo be WUanVpoUWed aW leaVW one  of ZoUkeUV  mXVW  be female 

 ā  ChildUen mXVW ZeaU VeaW belWV 

 ā  All childUen mXVW ViW in UeaU VeaWV 

 ā  All childUen mXVW XVXall\ haYe a VepaUaWe  Vigned paUenWal peUmiVVion Vlip foU WUanVpoUW 

 Page  47  of  48 



 AĦĦendiœ ʍʌ  WhiĭĵlebloŎing 

 HBEFC  strives to create an environment that is open�  transparent� and accountable� We qant to 

 listen and respond qell to ans concerns raised bs our staff and volunteers� 

 Staff and volunteers are encouraged to raise concerns about process, practice, or culture with the 

 ministry team leader 

 If they do not feel able to do so, or if they feel that concerns raised have not been given due 

 consideration, they can be raised in the first instance with the elder with oversight of that area of 

 church ministry, or with another of the senior leaders, or with the Safeguarding Trustee or the 

 Chair of Trustees 

 The concerns will be carefully considered, and a formal response will be provided to the individual 

 explaining the decision. The examination of the concerns raised may conclude: 

 ā  The concerns are wholly or partially valid and  require corrective action 

 ā  That the concerns did not take account of all  relevant factors, and no further action is 

 required 

 ā  That the concerns were invalid and have been  dismissed 

 If the complainant is not satisfied with the response, they should formally raise the matter with 

 the Safeguarding Trustee or the Chair of Trustees, explaining their concerns about the adequacy of 

 the initial response. Details of how this can be done will be communicated at the same time as the 

 initial response 

 Once the Trustees have considered the matter, they will formally respond to the complainant in 

 writing, explaining their findings and the rationale for their decision. 

 Details of how to raise the complaint externally will also be provided as part of the response 

 This will include contacting the Charity Commission, details of the NSPCC whistleblowing helpline 

 and any other measures that the trustees wish to offer 
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